AHHOTALUSA
PABOYEN ITPOI'PAMMBbI JJUCIIUITINHBI
«OCHOBBI ACJTONPOU3BOACTBA»
no HanpasyeHuio 38.03.04 (ypoBens 0akanaBpuara) «l'ocynapcTBeHHoe u
MYHHIHNAJTbHOE YIIPABJIEHHE,
npopuib «['ocynapcTBeHHASI H MYHHITHTIAIbHAS CJIYK0a»

1. Lesan v 3224 TMCHUNIHHBI

ITporpamma mucuuiuinHbl «OCHOBBI JETOMPON3BOJCTBAa» COCTABIEHA B COOTBETCTBUHU C
tpeboBanusiMu ®I'OC BO k cTpyKkType U pe3yiabTaTaM OCBOEHHUS OCHOBHBIX 00Opa3oBaTeIbHBIX
nporpaMM ©0akajaBpuara MO MNpo(EecCHOHATbHOMY LHMKIY IO HalpaBiIeHUIO MOATOTOBKU
«l'ocymapcTBeHHOE M MYHUIIMNAIBHOE YHpPABICHHE», a TaKKe 3a/lauaMH, CTOSLIMMU Tepen
VYIbSHOBCKHM rOCY/IapCTBEHHBIM YHUBEPCUTETOM 1O peanu3anuu [Iporpammel passutus Yal'y.

Heasimu  u3yyeHus: AUCHMUIVIMHBI  «OCHOBBI  JIEJONPOM3BOJCTBA»  SIBIISIOTCS:
O3HAKOMJICHHE CTYIAECHTOB C TpPEOOBAaHHSAMU K OQOPMICHHIO JOKYMEHTOB, C HOpPMAaTHBHO-
MpaBOBOM 0a30ii, KOMMBIOTEPHOW 0O0paOOTKOW TOKYMEHTOB, Pa3BUTHE HABBIKOB COCTABIICHUS
Pa3HOKAHPOBBIX TEKCTOB O(PHUIIMAIBLHO-JEIOBOTO CTHIS € COONIOAEHHEM HOpM (hopmanbHOM
OpraHu3aliyi TEKCTOB, OBJAJ€HHE OCHOBAMH INPABHIBLHOIO O(OPMIIEHUS TOKYMEHTOB COIJIACHO
tpeboBanusiMm ['OCTa, ¢opmupoBaHue y CTYIEHTOB 0a30BOil CHCTEMBl 3HAaHMWA B OOJIACTH
JIeITOTIPOU3BOJICTBA: TPABHJI OpPTaHMU3AalUU pabOTHl C JTOKYMEHTAMH YIPABICHUS; OCHOBHBIX
MOJIXOJIOB K MPOEKTUPOBAHUIO JTOKYMEHTOB M CHCTEM JTOKYMEHTAIlMH; HOPMAaTUBHON 0a3bl
JIeTTOTIPOU3BO/ICTBA.

IIpeamerom u3yveHusl TUCHMIIMHBI TPAaBUIa OPTaHU3AIMH PaOOTHI C JOKYMEHTaMH,
OCHOBHBIE TIO/IXOIbI K MPOECKTUPOBAHUIO JTOKYMEHTOB U CHCTEM JIOKYMEHTAIlMH, HOPMAaTHBHAS
0a3a Jeonpon3BOICTRA. .

3agayu IMCHUIIMHBI:

- W3y4YECHHE CTYICHTaMH 3aKOHOJATEIILHOW M HOPMATUBHOM 0a3bl AETIOMPOU3BOJICTBA;
- W3y4YeHHE OCHOBHBIX MOHITUN U TEPMUHOB JUCLUIUINHBL;

- O3HAKOMJICHHE C METOJMKON COCTABIICHHS PA3JIMYHBIX BUIOB JIOKYMEHTOB;

- TOJYyYEeHHE MPAKTHUECKUX HABBIKOB pabOThI ¢ JOKYMEHTAIUEH;

- M3YYEHHE TEOpUU U MPAKTUKA OpPraHMU3alUu JOKYMEHTAI[MOHHOTO oOecreyeHus
yIpaBiIeHUS B OPraHU3alUsiX.

2. Mecro aucunminnsl B ctpykrype OIIOII BO
JlucuuniuHa TpuHaIexKuT 06a30Boil yactu yuebHoro ruiana muctumina @I'OC BO no
HampaBlIeHUI0 «[OCymapCTBEHHO M MyHULMNAIbHOE yIpasliieHue». lIpenmecTByromumu
JTUCIUIUTMHE ABJISIOTCS «CTaTUCTHKA», « DKOHOMHUYECKas Teopus», « PeruoHaibHas 3JKOHOMHUKA U
yrpasienue». Juciunanaa « OCHOBBI J€JI0MPOU3BOCTBa» ABJISIETCS MapaieIbHO OCBauBaeMOM
WIM TpeAlIecTBYIOWEH s AUCUMIUIMHBL «Teopusi ympaBiaeHus», «OCHOBBI YIpaBIICHUS
MIEPCOHAIIOMY.

3. TpeGoBaHus K pe3yabTaTaM OCBOCHHS IMCIHHUIIJIHHBI

B pe3synbraTte 0cBOEHMS JUCHUIUIMHBL (QOPMUPYIOTCS CIEAYIOIINE KOMIETEHIUH:
-  CIOCOOHOCTh HCHOJb30BaTh OCHOBBI  (QMIOCOQCKUX 3HAHMW 1 (popMHUpOBaHUS
MupoBo33pendeckoit nosuruu (OK-1);
- CcIocoOHOCTh aHATTM3UPOBATh OCHOBHBIE 3TAIbl M 3aKOHOMEPHOCTH UCTOPHUUECKOIO Pa3BUTHUS
obmiectBa 1711 popMupoBanus rpaxaanckoi nosunuu (OK-2);
—  CIIOCOOHOCTH MCIIONB30BAaTh OCHOBHI MPABOBBIX 3HAHHUH B PA3IMYHBIX cepax AesTeTbHOCTH
(OK-4);
- CHocoOHOCTh K KOMMYHMKAllUM B YCTHOM M IHCBMEHHOM (opmMax Ha pPYCCKOM H
WHOCTPAaHHOM  fI3BbIKAaX JUIS  pEIIeHUs 337ad MEXJIMYHOCTHOTO M MEXKYJIBTYPHOTO
B3anmozericteusa (OK-5);



-  CHOCOOHOCTb  HAaXOAWTh  OPraHU3aLMOHHO-YIPABJIEHYECKHWE  PELIEHHUS,  OLEHUBATbH
pe3yNbTaThl U MOCIEACTBUS MPUHATOTO YIPABICHUYECKOrO PEIICHUs] U TOTOBHOCTh HECTH 3a HUX
OTBETCTBEHHOCTH C MMO3ULMHI COLMaIbHON 3HAYMMOCTH NpruHuMaeMbIx pemennit (OI1K-2);

-~  CIIOCOOHOCTb OCYIIECTBJISATH JI€JIOBOE OOIIEHHE W TNyOJUYHbIE BBICTYIUICHUS, BECTH
MIEPErOBOPbI, COBEIIAHMS, OCYUIECTBIATh JEIOBYIO MEPENUCKY U MOAJIEPKUBATh 3JICKTPOHHBIE
xoMMmyHuKaruu (OI1K-4);

- CHOCOOHOCTbH peulaTh CTaHJApTHBIE 3a7aud MPO(EeCCHOHANBHON JESATEIbHOCTH HAa OCHOBE
UHPOPMAITMOHHOW © OMOMMOrpadMvecKkoil KylmbTypbl C MpHUMEHEHHEM HH()OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTH W C Y4YETOM OCHOBHBIX TpeOoBaHUU WH(DOPMAIMOHHON
6e3omacHoctH (OITK-6).

- yMeHHe pa3pabaThiBaTh METOAMYECKHE U CIpPaBOYHbIE MaTepuaibl IO BOIPOCAM
JEATENIbHOCTU JIMI] HA JIOJLKHOCTAX TOCYNAPCTBEHHOW TpakaaHckol Poccuiickoit Penepauuu,
rOCyIapCTBEHHOM cIy:K0bl cyOhekTOB Poccuiickoit deaepaniui 1 MyHHUIMIIATBEHOW CITY>KOBI, JIHII
3aMelIalolMX TOCYJapCTBEHHbIE JOMKHOCTH  Poccmiickoit  @exepauuu, 3aMeNIaOIUX
roCyIapCTBEHHBIE TODKHOCTH CyObekToB Poccuiickoit deaeparuu, T0KHOCTA MYHHUIIUITATBHOM
CIyXOBbI, aJMUHHUCTPATHBHBIC JODKHOCTH B TOCYAAPCTBEHHBIX W  MYHHIIMIIAIBHBIX
OPEIIPUATUAX U YUPEKACHUAX, B HAYUHBIX U 00pa30BaTeNbHBIX OPraHU3AIUAX, TOTUTHUECKIX
NapTUsX, OOIIECTBEHHO-MOJUTHYECKUX, KOMMEPUECKHX U HeKomMMmepdeckux opranm3anusx (I1K-
5);

-~ CIOCOOHOCTh  MPHUMEHSTh  WH(GOPMAIMOHHO-KOMMYHUKAIIUOHHBIE  TEXHOJOTHU B
npo¢eCCHOHATFHON ACATEIBHOCTH C BUIEHHUEM WX B3aUMOCBS3€H U EPCIEKTHB UCIIOIb30BAHUS
(I1K-8);

- yYMEHHE BECTH JAEJONPOU3BOJICTBO U JOKYMEHTOOOOPOT B OpraHax rocy/l1apCTBEHHOM BIacTH
Poccuiickoit  ®eneparnuu, opraHax TroCyIapCTBEHHOM BiacTH CyOBeKTOB Poccuiickoi
®denepanny, OpraHax MECTHOTO CaMOYIPAaBJIEHUS, TOCYJAPCTBEHHBIX M MYHHULMIIAIbHBIX
OPEIIPUATUAX U YUPESKICHUSX, HAydHBIX U 00pa3oBaTeIbHBIX OPraHU3ALUIX, MOJTUTHUECKHUX
napTusx, oOIIECTBEHHO-MOJUTHYECKUX, KOMMEPUECKUX U HeKomMMmepdeckux opranmuzanusx (I1K-
15);

—  CIOCOOHOCTh OCYIIECTBIATH TEXHOJOTMYECKOE OOECTeYeHHE CIIY)KEOHOU MesTeTbHOCTH
CIEIHAIMCTOB (IO KATErOopUsM U TPyIIaM JOHKHOCTEH rocy1lapCTBEHHOM IpasKIaHCKOM CITY>KObI
1 MyHUIIUTNIAIBHOM ciryx0bI) (ITK-16);

- BIAJIEHHE METOJaMHM CaMOOpraHu3aluu padouero BPEMEHHM, PallMOHAJIBHOTO MPUMEHEHMS
pecypcoB u 3¢ (heKTUBHOTO B3auMOIeiCTBOBATh ¢ Apyrumu ucnonnutensmu (I1K-17);

-~ CIOCOOHOCTH CBOOOJHO OpPUEHTHPOBAThCS B MPaBOBOM cuctemMe Poccun W IpaBHIBHO
npuMeHATh HopMel npasa (I1K-20);

- BJIaJICHHE HaBbIKaMu cOopa, 0OpabOTKM HH(pOpPMAIMU M ydacTuss B HWHGOPMATH3AIUH
JIeSTeTLHOCTH COOTBETCTBYIOIIMX OPraHoB BiacTu u opranuzanuit (I1K-26).

B pe3ynbTate 0CBOCHUS TUCHUILIMHBI CTYAECHTHI JOJIKHBI:

Nwmetsb npeacraBieHue o:

0 MepeyHe HOPMATUBHBIX MMPABOBBIX aKTOB, PETTIAMEHTUPYIOLIUX AETOIPOU3BOJICTBO; O
TpeOOBaHUSIX HOPMATHUBHBIX MPABOBBIX AKTOB, PETJIAMEHTHPYIOIIUX JI€JIONPOU3BOJICTBO;

00 0COOEHHOCTH CTPYKTYPBI M COJCPKAHUS TPYIAOBOTO IOTOBOPA; O CUCTEME OpraHU3aIuu
paboTHI C TOKyMEHTaMu; 00 o0pa3iax OJaHKOB PACIIOPSKEHUS U TTHCEM;

0 TepeyHe TOKyMEHTOB, Ha KOTOPBIX CTABUTCS IrepOOBast Mmevath; 00

00513aHHOCTSIX PYKOBOJIUTEIIS CIIYKOBI J€IOTPOU3BOICTBA.

0 CYIIHOCTH, BUJIAX U ACMEKTax JAEJIOBOM KOMMYHHUKAIIMKU KaK BU/IA YETIOBEYECKON NEATEIIbHOCTH
U KaK Hay4HOH 00JIacTH 3HAHUI; cienn(rke KOMMYHUKAaTUBHBIX MPOIIECCOB B COBPEMEHHOM
OpraHu3aIm, OM3Hec-cpee 0oIecTBe.

3HaTk:
TpeOOBaHUS K OOPMIICHHUIO YIIPABICHIESCKUX JOKYMEHTOB;



MIPaBHJIa COCTABIICHUS ¥ O(hOPMIICHHS YIIPABICHICCKUX IOKYMEHTOB;

TEXHOJIOTHIO OPTraHU3aIliH JCIONPON3BOJICTBA; METO/IBI, CITOCOOBI U CPEICTBA

MOJTyYeHUS, XPAHCHHUS, TIepepabOTKH MH(POPMAITUH; STHICCKHUE HOPMBI JACITOBBIX
B3aMOOTHOIIICHHIA,

COITMATPHYIO OTBETCTBEHHOCTh OM3HECAa U MEHEKMEHTa, HE0OXOAUMOCTh COOJIIOIATh
JEHCTBYIOMIEE 3aKOHOIATEITLCTRO.

YMeTh:

COCTaBJIATh U OPOPMIISTE YIIpaBICHYECKUE JOKYMEHTHI; pad0TaTh CO

BXOJIAIIUMHE, UCXOIAIIMMHI U BHYTPEHHUMU JOKYMEHTAMH;

OCYIIECTBIIATh KOMIIBIOTEPHYIO MTOATOTOBKY M 00pabOTKY JOKYMEHTOB;

OTIPEIEIIATh UCTOPUUECKYIO U MPAKTUYECKYIO IIEHHOCTh JJOKYMEHTa; COOMpATh,
aHaJM3UPOBaTh, aJICKBATHO BOCIIPUHUMATH U 0000111aTh HH(OpPMAITHIO;

MPUMEHSATD MOy4YEeHHBIE 3HAHUSA [P PEIICHUN COLIMATBHBIX U MPOQPECCHOHATBHBIX 3a/1a4.
Bnaners:

HaBBIKAMU, CBSI3aHHBIMU C HAIMCAHUEM, BOCTIPUSTUEM, TIOHUMAHUEM, HHTEPIIPETAlIUEH,
MIPOM3HECCHUEM TEKCTOB, PA3IMYHBIX 110 KAHPOBOU U CTHIIMCTUYCCKON MPUHAIIICKHOCTH;
HEOOXOJMMBIMU TCOPETHUSCKUMH CBEICHHSIMHU 10 JIOKYMEHTOBEICHUIO (TIPUHIIATIAMHU
COCTaBJICHUS JOKYMEHTOB U COBPEMEHHBIMHU TPEOOBaHUAMH K (HOPMYISIPY TOKYMEHTOB);
HABBIKAMU COCTaBJICHHS 1 0OPMIICHHUS TEKCTOB O(UIIUAIBHO-IETIOBOTO M UHBIX (B YaCTHOCTH,
HAYYHOT'0) CTHJICH pa3HBIX )KAHPOB; BIMSIHUEM Ha MHIWBU/A, TPYIIITY, KOMaHY,
O0IIECTBEHHOCTD;

COCTaBJIeHHEM U 0(hOpPMIICHHEM aHATUTHUECKHUX, OTYETHBIX U IKCIIEPTHBIX

MaTepHaJIOB/ IOKYMEHTOB.

4. O01as Tpy10eMKOCTh TUCIHUILIMHBI
OO01mmast TpPyI0EMKOCTh JUCIUILUIMHBI COCTABIISIET 2 3a4eTHhIE eqHUIIBI (72 yaca).

5. OoOpa3oBarejibHbI€ TEXHOJIOTUH
B xoxe OCBOEHHMsI NHCHMIUIMHBI NP MPOBEICHUU AYIUTOPHBIX 3aHATHUH HCIIOJIB3YIOTCS
cienyomuye o0pa3oBareabHble TEXHOJOTUU: JIEKIIUH, CEMUHAPCKUE 3aHATHUS C HCIIOIb30BAHUEM
AKTUBHBIX U UHTEPAKTUBHBIX (HOPM.
[Ipn opranuzanuu camMoCTOSTENBHOM pPabOTHl CTYIEHTOB HCHOJB3YIOTCS CIEAYIOIIHe
o0Opa3oBarebHbIE TEXHOJIOTUU: BBIMIOJHEHHE JOMAIHUX 3aJaHHM, BBIIOJHEHUE 3aJaHHUM 110
TeMaM, TECTHUPOBAaHKE, TIOBTOP U3yYEHHOTO MaTepHuaia.

6. KonTpoJsb ycneBaeMocTH
[IporpaMMo¥t TUCHUTUTHHBI TPEAYCMOTPEHBI CIeIYIOIINE BUIBI TEKYILIETO0 KOHTPOJIS:
TECTHUPOBAHUE.
[To maHHOI qUCHUIUTHHE MPEeAYCMOTpeHa popMa OTYETHOCTH: 3aUeT.
[TpomexxyTouyHast aTTecTalys MPOBOJUTCS B OpMeE: 3aUeT.



