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Muereperao ofipasosadng v Tayky PO
YILANORCKHH [0CY UPCTBEINEN YHUDEpCHTET
TIC11— Ynpasierse epoodaon Peamanm 3

TIOMERETIHG O CIPYKIYPHOM 103 TETE 11

1. OBIIHE MOJOKEH M

1.1. Hacrosmee Tlonoxciue ycraHaBNMBACT OCHOBHBIE 3a/laul, CTPYKTYPY, BHIBI pador,
MpaBa ¥ OTBETCTBELIHOCTD Y ITPABJICIUS MEPCOHATIOM.

1.2. ¥Ynpapnelue NepcoHanoM sBISETCS aMUIUCTPATHBHO-YIIPABTEHIECKTM CTPYKTYPHEIM
nozipasaenenrem Yil'y w moguuHseTcs HenocpeACTReHHO PEKTOpY.

1.3. B cpoeit  jgestenbuoctr  ViOpaBuelMme — [epconanoM — PYKOBOACTBYETCS
zakonofarenscteoM Poccudickott denmeparnu, ycrapom Ynl'Y, nOKanbHHIMH HOPMATHBHBIMW
akTamu Ynl'V, TOKyMeHTaMH CHCTEMBI MENEDKMELTA KadecTna.

1.4. Mecronaxoxnerue: 432017, r. ¥ nbsinonsck, yin. Jissa ToncToro, 42.

2. HOEJb AEATEJLHOCTH H OCHOBHBIE 3AJ1AYH

2.1. OcHoBHOH LENBPIO AENTENBHOCTH YHPABJICHHS NEPCOHANOM SRISercs ITOBHIIISHUE
KadqecrBa KajpOROr0 MOTCHIMANA YIUBEPCHTeTa B COOTEBETCIBHM €  IPHOPHTETHLIMH
HATIPABICHMAMH, ONPEENCHILIMA CTPATErHIECKUMI NesMuy passprest Y'Y,

2.2. OcHOBHBIMH 3aJladamy Y HpaBIIeHAs MEPCOHANOM ABIIKIOTCS:

2.2.1. PaspaboTka KapoBoll HonuTHKY YHEBEPCUTETA W €€ PEanu3allis B COOTBETCTENH C
LETsIMY W 33189aMH PassuTysd Y HUBEPCHTETA B PaMKaX KOMTIETEHIINM Y OpaBjieHus] [TEPCOHAIOM.

2.2.2. CoepIeHCTROBAHNE METOJIOB YIIPABNCHMS HENOBEUECKUMU pecypeamu. Peazanus
TYUIIMX OPaKTHK YIPaBIEelus MEPCOHATIOM B paboTe ¢ MepcoHanoM Y HUBEPCHTCTA,

2.2.3. PaspaGorka u BHEJpEHNE JOKANBIBIX HOPMATUBHBIX AKTOB B 00JACTH YIIpaBIeHHS
TIEPCOHATIOM.

2.2.4. CosepiieuctsoBalie  CHCTEMEl larpaxienuifi u noompeHwdl  paGOTHAKOB
YHuBepcHTETa 3a yenexu & pabore.

2.2.5. CoRrepIIEHCTROBAIAE U peallM3ariist CHCTCMEI IPUBIIEIEHUS W 110/100pa epcoHaIa B
Yiusepeutere. CoBEPIIEHCTRORBARNE IPOTIECCOB ATAIITAIMM HOBEIX paCOTHHKOR.

2.2.6. Cozpammie adupexrusroll cucteMer 00yUeHUS W pasBUTHS NEpcoHANa YHWBEpCUTETA
AT BRUIBJIEHVSI NOTEHIMANA pabOTHIKOR Y HUBEPCUTETA M CORIAIMS KA poBOro pezepra Yy,

2.2.7. Opraguzagyua — KaJpoROoro  yueTa ¢ UCHONB30BEHMEM  ANEKTPOHHEIX
aBTOMATH3WPOBAITHBIX CHCTEM, IEHCTBYIOINHUX B Y HUBEPCUTETE.

2.2.8. Benenne, xpaHeHue U Cl1aua B apXWE JIMIHEIX JIETT CTY/IEHTOR.

3. ®YHKITUM YITPABJIEHUS IMEPCOHAJOM

3.1. Otpmen uo paboTe ¢ mepcomanom obecneunBaeT JENTENBHOCTh YHHBCPCHTETA B
oTtHomenun  paboruukor IIIIC, AVIL, VBII wu IIOII B CcOOfBETCTBHM C  TPYOOBHM
3AKOHONATENECTBOM PO 1o cneayioniM HanpaBIeH M

3.1.1. Ilpuem, neperop, yBonbleHUe, olOpMIeHUe OTIYCKOR, YCTAHORICHHE W M3MEHELe
pexuma pabodero BpeMEHH;

3.1.2. Popmuporalne W BCICHAE THYHBIX JIEN COTPYAHUKOB.

3.1.3. Opranuzanius HOATOTOBKH W MOANUCAHUA TPYAOBLIX JOTOBOPOR, AOMOJIHUTETBHLIX
COTTIALIEHHUA © BLUECENUUU U3IMEHEHWH B TPYAOBBEIE JOroBoOpa, O3HaKOMICHHE paCoillMKOB ¢
Ka,‘]pUBBTMH HOKYMCIITaMH.

3.1.4. Beger yder, o)opMICHHE W XpaleHHe TPYIOBLIX KAWKeK paGorimkor Yil'y u
BRITANBILIEN K HIUM.

3.1.5. OcywecTBnseT HOATOTOBKY KAJpPOBBIX AOKYMEHTOR paboTHukoB Yial'V ¢
HCIIONMB30BAHWCM  aBTOMATU3HpoBannoit cucremsl «1C: 3aprimara um Kajaphl roCyIapcTBEIHOTO
YUPEXIECHN, & TAKIKE CHCTEMBI JIIEKTPOHHOTO JOKYMENToo0opoTa.

3.1.6. OcyluecTBnser KOHTPOJNb 34 COOMIOJEHUEM Cpoka AeHCTBUS TPYAOBBIX HOTOBOPOL.
Cornacno enepanpnomy 3akony « O6 ofpazopaim & Poccmiickolt @enepanuun» Ne273-03 ot
29.12.2012, «IlonoxkeHnIo © MOPSKE 3AMEINEHUS JODKHOCIEH NefaroTHYccKHX paboTHUKOR,
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OTHOCSITIIUXCS] K TIpUd)eCCOpCKO—II]JGIIOI[&B&TCJTBCKOM}’ cocrasy Ynl'Yy, «llonoxenuwo o nopsxe
MPOBEUEHUST BEIOOPOB 3aBe TYIOLINX kabenpamu Vil'Vy, «llonoxenuio o MOPSIUKE 3aAMCIIEHWS
JIOIDKIIOCTER HayuHLiX paCoreukor Vil Vy» rotoput Pacniopsoxenne pexropa «06 usbpatmm mo
KOLUKYPCY MENarorm4eckux  paboTIMKOB, OTHOCSIIMXCS K TpodeCCopCKO-IPENOIARATENECKOMY
COCTaBY u HayyHBIX paboTrukor Yil'V u spiGopax 3aBeNyIOIMMX Kathempamuy.

3.1.7. Ocymuecrnser HcuucTeHHe HENPpepeIBlOTO  craxa pabotHuxkam Ynl'V s
YCTAIOBIIEHHS PA3MEPOB MOCOOUS 0 roCyIapCTREHTIOMY COIMATBIIOMY CTPaXOBaHUK).

3.1.8. OcymectBiser xoHIpons 3a CBOCBPEMCHHLIM COCTABNIEHIMEM TPAPUKOR OTHYCKOR
paborHuKOE VIV,

3.1.9. Ocymecteaser OPTalns3aluio  yuerta HApyIUEHHN TPynoROH NUCIWINNHEL W
MOATOTOBKY MPUKA30B O HAIOWELHH JUCIUITTHHAPHOL'O B3bICKAITUS.

3.2. Otnen pasBHTHA ¥ MOTHRATIHA LICpCOHANa BRIIONHSET CNEAYIOUTME (PYLKLMN:

3.2.1. Pazpabatrieacr u peamusyer cuctemy paboThl o HopGopy U alanTarun PaboOTHHKOB
Yunsepcurera;

3.2.2. Ocymectsrsier opranmsamio 1 TPOBCMICHUE KOHKYpPCa Ha (JOpMHUPOBALINE KATPOBOTO
pesepra Yal'V, oprammsyer paGory ¢ nuuamu, BKIFOYEHIEIMH KaaposLii pesepr Yal'V.

3.2.3. CogeiictByer B PA3BHTUM Py HKIIMOHATLHLIX U JTUZEPCKUX KAYECTB paboTnuxon
YHuBepcwrera;

3.2.4. Ocyuectenser Opranmsanuio u npopenenne arrecraunu pabotruxkoB Vnl'Y #
obecreyenne BeecToponel onenKn PabOTHUKOR € LENLIO MOTYYeHUS 0OBEKTHELON Ao pMaLv
00 ypOBIE pa3BUTHS HepeoLana W ero  CHOCOBHOCTH K Ka9ECTBCHHOMY DeINenuio 3aiaw,
HOCTABNCLLIX [EPEN  YHHBEPCHTETOM, Kak MEHTPOM HIHOBAUMOLHOTO, TEXHONOTUYECKOTO W
COLMAIIEHOIO PasBUTUs PErUOHA.

3.2.5. Cocrabnenue mnana obyuesms COTPYAHWUKOR ¥Ynl'Y u npeacrasnenme oiyera o
BBILOMICHY nnana ofyyeHus (HO WroraM roga), c YK43aHUEM HPYWYUH HEBBLOIONTHEHUS W
MPEATTOKELNA MEPOTIPHSTTIT, HALIPABICHIHLIX 1A VT IITelre nponecca ob0yuenis.

3.2.6. Benenue Gasel Janmerx rmo YHETy HPOXOXKICHWS 0OYYeHMS B paMKax MporpammM
HOBLITNEHMS. KBATM(IMMKAIIUM W BHECEHVE JAHIION vHOPMALMHE B COOTBETCIBYIOTIUE KaJpOBEIE
JOKYMENITHI.

3.2.7. Odopyisier u nomnepxmaer aKTy4IbHOCTE UHQPOPMANMKM HHTEPHET-CTPAHULIBT
YIpaBnenus 1epcoHanoM B paMkax KOPIOPAaTHRLOTO HopTaa (caiita) Vil Y.

3.2.8. Opranusyer MEpOLPHSITHS. 1o HPENCTABIELNIO K HAl'paxIewsM paGorumkos Ynl V.,

3.2.9. B coomsercroun ¢ «llonoxewnem o MOPUKE 3aMEINCHUS JIODKHOCTEH HAYYHBIX
paGotauror Yal'Vy» oprammsyer KapoBOC COTIPOBOKICHHE ACATENBLOCTH HAYTHEIX PAGOTHUKOR.

3.2.10. Ocywecrsnser xanposoe COMPOBOXIIEHNE ACATENEHOCTH PAbOTHUKOB CpPEeTHETo
HpOeCCHOHANTEIOTO 0OPA30BAIIKS.

3.3. Otmen AOKYMEHTaMOHHOTO COLPOBOXACHHKS LIEPCOHANa W CTYIEHTOB BBITONHSICT
CIEYIOIIIe (PYHKI[HH:

3.3.1. T'oToBHT OTYETHOCTE B pamMKax ynxunonaneHEX 3a0au Vipasnems NEPCOHATOM.

3.3.2. Toropur ceenenns o pabommkax Val'V mo /EHHBIM Ka/POBOTO YY€Ta W KaJpOROTO
ACIOLPOM3BOACTBA 10 3ATPOCAM  YIIONHOMOYEHHBIX  JOIDKHOCTHEIX THDL M CTPYKTYPHEIX
HONpasaeneHui Y HUBCPCHTCTA.

3.3.3. Benter y4er nuaHoro coctapa padorrmkor (1C: 3apnnara i kaapel roCYapCTBCHIIONO
YupexueHus) u obygalommxcs (1C: Yunsepeuter).

3.3.4. BHOCHT m3MeHeHus 1 LEPCOHANBHBIE NMAIIHBIC paboTHHKOR Y'Y mocne nostyuenns
COOTBETCTBYIOMIEH HOKYMEHTANBIIO LOATREDAISH HOMH MIhopMALUHA 0T paboTHHKA.

3.3.5. Ocymecrenser mprem C(POPMUPORAHHBIX JTHYHEIX Je crynenToB uz llpremuoi
KOMHCCUM W BEMeHNE WX N0 OKOHYAHUS Cpoka 00YYeHHS B COOTBETCTBHM ¢ Wucrpyxknmeii o
[OPSAKE (HOPMAPOBAHHSA, BEZICHUS H XPAHCHHNS THTHBIX A€ 00y IaIOIMXCSL.

3.3.6. OcymecTnseT perncrpanuio MPUKA30B 110 TUTHOMY cocTaBy OO0Yy4alomuxcs BCex
thopm o0yuenms.
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3.3.7. OcyutecTBIseT BLIIAYY AOKYMEHTOE U3 JIIYHELX JIEJT CTYACHTOR [0 OKOHYAHUN HMU
cpoka o0yuenus, mbo OTYUCTENHLIX B HPOIEcce oOyuenmns.

3.3.8. OcymectsiscT BHIaTy JOKYMEUTOR TOCYX@PCTBEHHOrO B YCTAHOBJICHHOTO O0pasia
JMnam, OTBETCTBCIHBIM 33 XpaHeHHe, MONyJYenre M BbIayy DOKYMEHTOB OIAHKOB CTpOroii
OTYETHOCTH.

3.3.9. OcymecTrisier TTOAFOTOBKY HOKYMEHTOR Ha CIHCAHHE OIaHKOB CTPOTOI OTHETHOCTH.

3.3.10. OcymecTBiser mepelayy B apxuB NUYHBIX NG YBOJIMBIIMXCA COTPYAHUKOB U
OTUNCIIEHHBIX CTYCHTOL.

4. CTPYKTYPA YIIPABJIEHUA TEPCOHAJIOM

4.1. Crpykrypa moapasnenenus - YupabieHve HePCoLAanoM, ONPENeNdercs peraeMbpIMu
3a/1a44aM¥, BBIMOIHACMBIME (JYHKIUAMH, @ TAKKE YCTOBMAMH M OCOGCHHOCTSIMM O0hLeMa pador,
BOSNIOKEIIHBIX Ha YTNPABICHWE, U OTPAXAETCS B LITATIOM DACIIHCAHUM, KOTOPOE YTRCPIKIIACTCH
pexropom Y'Y,

4.2. CtpykTypa Yipaenenne NepcoHaioM BKITFOYAET:

- OTJen no pabote ¢ mEpcoHATOM;
- OTZEN NPO(ECCHOHATBEHOIO PABBATHA W MOTHRALM 1EPCOTATAL
- OTAEN NOKYMEITAIMOHHOrO COMPOBOIEHNS MePCOHala U CTYAEITOR.

4.3. OOmee pykoroacTBO Yrpasnelnd TMEPCOHATOM OCYIUECTRISIET HAYAIEHUK, KOTOPHIA
HA3HAYAETCA TTPUKA3oM pexropa Ynl 'V,

4.4. Haua'IbHUK pyKOBOJTUT JIESTENEIOCTHIO Y IpaBiieHs, pacnpenensier nopyJelius MCK Iy
COTPYAHUKAMU B PAMKax WX (YUKIITOLAIBHEIX 00S3aH1OCTel, OTTPSICNECHHBIX MX HOJKHOCTIBIMH
WHCTPYKLUMAMH, TIPEACTARTSET COTPYIHNKOB K TTOOLIPEHHIO U HArPAgaM.

5. BBAUMO/IEMCTBHE C APYTHMMY [1OPA3AEJEHIASIMI

Mot eemonmenus  Qymximi v peamwzarum NpaB  YHPABRICHWE  IIEPCOHATIOM
B3AUMOICHCTRYCT CO BCEMM CTPYKTYPHBIMM HOAPASUENEHUAMIA YIMBEPCHTETd H AOIKIIOCTIBIVHA
TMLAaMH TIO BOIIPOCAM, OTHECEHHEIM K KOMIETCHIMH YITPABICHHUS.

6. IIPABA 1 OBSI3BAHHOCTH

6.1. YrpaBneHne NEpCoHATOM UMEET [IPABO:

6.1.1. SanpawinBare oT RCeX TospazziencHuil YuuBepeHTeTa MIdOpMAIIIO, HEOOXOIAMYO
MJLT PEIIERNS BOTTPOCOB, OTHOCSIUIXCS K KOMITETENNUH Y IIPABNEHYIsL

6.1.2. BHOCHTS LIPEIITOMENNS 0 COREPLICHCTRORAHUE e TETHHOCTH YnupaBrnesus u APYTHX
Hofipasaenenuii N0 RONpocaM KafgpoBOH TMOIUTURH.

6.1.3. BHOCHTE upemioselus Mo HANOKEHHMIO B3IBICKAIMH 34 HapylIeHne TPYHOBOIi
JAMCIMILTHHEL B YCTALIOBIEIIOM 3aKoHoAaTeabeTRoM PO nopswke.

6.1.4. BiiocnTs NpeanoseHust mo MOOIIPEHIO PaboTHUKOR Y HUBEpCHTETA.

6.1.5. VuacTeoBarkE B nOJTOTOBKE CTPaTeruM, NOIHTHKM W HEPCHEKTHRHBEIX ILIALOB
PA3BHTHS YHUBEPCHUTETA.

6.2. YHpaBneHue mepeonanoM obs3ario:

6.2.1. CoxpamsiTh KOHQUUCHTUATELOCTE CBENEHUI, CONEPXKALUXC B JIOKyMEHTAX
Yupasnenns, 00eCle HBATE 3AIIATY [EPCOHANEBIILIX IAHHbIX PAGOTIUKOE;

6.2.2. COBEpLUCHCTEOBATE W pa3BUBATh ASSTEIBIOCTD YHEBEPCUTETA B paMKax 3d7ad u
(pyUKLML, Bo3MONENILIX Ha Y IpaBnende mepcoHanom nactogium 1 lonoxenuenm;

6.2.3. KawecrsenHo H CBOEBPEMEIHO BHILIONHITE BO3JIOKEHIBIE Ha VYipasneune
LEPCONATOM (PYHKITHK;

6.2.4. OGecmieuumpars cOXpaHLOCTL AOKYMEHTOB B NPENeNax CBOEH KOMITETEH T,

6.2.5. Becru okyMeuTauuro Nopasieneiusi B COOTRETCTRUY ¢ TpeCoraHUsIMI CTAHZAPTOB
ISO cepun 9000 u cransapramu opragH3aimm;

6.2.6. Opranwmsosars BenonHeNre 1peboBanmii nokymerTos CMK;
Dopma A Crparnna 6 uz 8
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6.2.7. TIpoBOIUTL IOCTOSHHLIA anamHa ACATCIBHOCTH W TIOCTOAHHO  BLISBIISTE
HOCOOTBCTCTBHSL, TIPOBOJUTE AIIATHS ¢ OLIPETIECHHEM NPWYEH UX BOSUHKHORELUS,

6.2.8. Buipabatepais KOPPEKTHPYIONME AeHCTBUS, KOTOPBIE IOMKHEI COOTBCTCTBOBATE
MOCTEACTRIAM BBIABIICHHBIX HECOOTBETCTBHI:

6.2.9. OcymecTRIsTE Oneparneioe TEAHWPOBAHHE CBOCH NEATENBLOCTH ¢ MOCIIE/IYOTIUM
aHAIIN30M PE3yNBTATOBR CROEH JlesrenbnocT o paspaboTkoit MeponpusTuii, HATIPABNELHLIX Ha e¢
YILydlleHue;

6.2.6. Cobmroaarn JCHCTBYIOMEE 3aKoLOaaremberso PO | BHYTPEHIWE HOPMATHBHO-
TpaBOBbIE NOKyMeLTEI Yl V,

7. PHHAHCHPOBAHUE H OILUIATA TPYIA
7.1. Onnara tpyga paGoramkor Yupasneuns nepcouanom OCYINECTBIETCA B COOLBETCTRIY
¢ lonoxenviem o6 onnare Tpyla paCoraukos Ynl'V.
7.2. Dunancumposanve Ympasmeus UepCoHanom ocymiectensgercs w3 cybcumuii na
BEIOMICHNE FOCYAPCTBENIOTO 3a/aHst ¥ CPEACTS OT TMPUHOCATIEN JOX0) A TenBEHOCTH,

8. OTBETCTBEHHOCTh

8.1. Vmopaenewue B mmne HauansHUKA HECET OTBETCIBCUHOCTh 34 KAYECTRO W
CBOCBPEMEHHOCTE  BEIMONHEHUS BO3NOKEHHBIX HA HEro LACTOSIIIUM  HOIOKEIHEM 3314 W
(bynxumii.

8.2. OtrercTBEHHOCTE paboTHUKOB Ypaenenws OEPCOLATIOM - ompefessieTes
AOIDKHOCTHBIMU HHCTPYKIMAM.

9. XPAHEHHUE
9.1. [lopMHIVK HACTOSIIETO TONOWKEHMS XPAEWTCA B YTPABICHUU JIOKYMEHTAUOHIIOTO
obecrredenys.

9.2. Ha xopuoparmsrom caife tgm.ulsu.ru pasmewen snexrposnimrit JOKYMEHT HaCTOALIETO
NOJIOKEHUS,.

i -~ -
Hayam.uuk ynpasienus epeoNa oM M E.lL.Anexcanuna
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