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BBenenue

[Ipuctynas K wu3y4eHHI0O Kypca «Jlenonpou3BojcTBO», HEOOXOIUMO
OCO3HATh, YTO U3y4yaeMas JTUCUUIUIMHA HOCUT NPOQUIbHBINA XapaKTep.

[IpodunbHOCTE OTpakaeT MNpodecCHOHANbHYIO HAIMpPaBICHHOCTh BCETO
y4eOHOro Marepuana Ha MOJIy4aeMylo KBalM(UKaluio (CTENeHb) «OakajaaBp»
no HanpapieHuto noAaroroBku 38.03.02 «MenemxmeHT». ITO 0O3HA4YaeT
NOoTPeOHOCTH B Mpolecce YUeOHOM 1eITeTbHOCTH B MPAKTUYECKUX MIpUMEpax, B
HEOOXOJMMOCTH TOJY4YEHHUs N0 pe3ysibTaTaM H3Y4YEHHsS Kypca MPaKTHYECKHUX
HaBBIKOB JIEJIOMPOU3BO/ICTBA.

[locTaBnenHble mepes M3y4eHHEM Kypca LEeId MOTYT ObITh JOCTHUTHYTHI
JUIIbL TOpPU  CUCTEMATHYeCKOW pabore oOydarolmuxcs HaJad HU3y4YeHUEM
JUCHUIUIMHBL.  JTO  3HAYMT, YTO YCHEIIHOE€ OCBOCHHUE  JAUCIUIUIHMHBI
«/lenonpon3BoaCTBO» CKIIABIBAETCS W3 BHUMATEIbHON pabOTHl Ha JIEKIUSX,
CaMOCTOSITEJILHOTO Pa3MBILIUICHHUS] B MEPUOJ TMOATOTOBKM K MPAKTHYECKUM
3aHATHSM, NIPU paboTe C OCHOBHOM M PEKOMEHJ0BaHHOM JuTeparypoil. [lpuuem
CTYIEHT JOJDKEH YMETh HE TOJbKO I'PAMOTHO MOJIb30BATHCS JIMTEPATYPHBIMU
UCTOYHUKAMH, TpeAJIaraéMbIMH IPENOJaBaTeIeM, HO M CaMOCTOSATEIIBHO
HaXOAUTh HEOOXOIMMYIO JIJISi pPacIIMpEeHUs W YCBOEHHUS 3HAHUM HAydyHYIO U
y4e0HO-METOAUYECKYIO JIUTEPATypy, YMEJO TMOJb30BaThCA DJICKTPOHHBIMU
pecypcaMu U MHGPOPMAIMOHHBIMU TEXHOJIOTUSIMHU. Takke pe3ylbTaTUBHOCTD
OCBOGHHS  Kypca  MpEJONpeNessieTcsi  MHTEHCUBHOCTBIO  OOCYXICHHI
aKTyaJIbHBIX TIPOOJIEM JEIIONPOU3BOICTBA CO CHECIHAIMCTAMU, 3aHUMAIOITUMUCS
MEHEJI)KMEHTOM Ha POCCUMCKUX MPEATPUITHUAX.

Baxxnocts yuebno auctumuinnabl npu ocBoernu OITOII mo HanpasneHuro
moarotoBku 38.03.02 «MeHeIKMEHT» OOBICHSAETCS TEM, YTO IESITEILHOCTH
MeHeIKepa TpeOyeT COOTBETCTBYIOMIETO JOKYMEHTAMOHHOTO COMPOBOKICHHUS.
CrnenoBatenbHO, 9TO TpeOyeT OT MpeACTaBUTENEH JaHHOW podeccun 3HaHWI B
obnactu aenomnpousBojacTBa. [loaTromy B pesynbTate M3ydeHHUS TUCIUILTUHBI
oOyuyaromiecs: JOHKHbI MPUOOPECTH TEOpPETHUECKHE 3HAHMS U MPAKTUUYECKHE
HaBBIKH B 00JIACTH JI€TIONPOU3BOJICTBA.

Kak  pesyapTaT  ycmemrHOro — OCBOGHUSI  3HAHMW B o0macTd
JIEJIONPOU3BOICTBA B PAMKax Y4YeOHOro Kypca, CTYIEHT JOJDKEH YCBOUTH
METOJIOJIOTHIO JaHHOW JMCUUIUIMHBI, CBOOOJHO BIAJE€Th TEPMUHAMH, 3HATH
OCHOBHBIE KOHIIENITYaJIbHbIE MOJXOJbI, @ TAK)KE BJIAaJE€Th COOTBETCTBYIOIIMMHU
TEXHOJIOTUSMH.



OOyuaronuiics JOKEH YMETh Ha BBICOKOM YpPOBHE pelllaTh 3aayH,
CBSI3aHHBIC C OpPraHU3alUe MEPONPUATHI MO AEIONpPOou3BOACTBY. OH MOJKEH
Ha BBICOKOM HAy4YHOM YpOBHE Wu3JlaraTh MPOTPaMMHBIN Martepualn, yMeTb
TBOPYECKU NPUMEHATh TEOPETUUYECKUE 3HAHUS MPU PEIICHUU MPAKTUYECKUX
CUTYalUN.

1 Toro 4troObl CTYIEHT MOI ONTHUMAaJbHBIM 00pa3oM OpraHu30BaTh
MPOIIECC U3YUCHMS JAHHOW IUCIUIUIMHBI, €My HEO0OXOIUMO MPUIEPKUBATHCS
rpaduka y4eOHOro mpoiecca U TEMAaTUYECKOTO MOYacoOBOI0 IUIaHa IO KYpCy
«/lemonpou3BOACTBO», YTO  TMO3BOJUT IUJITAHUPOBATh U PAIMOHAIBHO
pacrpeenuTh BpeMs, HE00OX0IUMOE Ha U3yYeHUE JUCIUTLUIAHEI.

CamocmosmenvHas paboma obyuarowuxcs TMPUA W3YUYEHUH JTUCITUTUTMHBI
«/lemonpon3BOCTBO» BKIIOYAET PabOTy CTYACHTOB BO BpeMs ayJaHTOPHBIX
3aHSATHUM, a TaKXKe CaMOCTOATEIbHYIO MOJATOTOBKY K JICKIIHSAM, MPAKTUYECKUM
3aHATUIM, 3a4eTy, NPOYTCHHUE PEKOMEHAYEeMOW Y4yeOHO-METOAUYECKOM
JUTEPATypPHI U JIp.

ConepkaHue CaMOCTOSITEIbHOW PaboThl 0OYYaIOIIMXCS HAMpaBCHO Ha
pacuiupeHde W yriyOJeHHe WX 3HaHWH, HABBIKOB, yMEHHUH B 00JacTH
po(eCCUOHAIBHOM ATUKHU H JISJIOBOTO OOIIEHHSI, OCBOEHHE COOTBETCTBYIOIINX
KOMITETEHIIUM, a Takke Ha (HOPMUPOBAHUE MEKIUCIHUIUIMHAPHBIX CBSI3EH MpH
ocsoeHun OITOII mo wampapneruto moaroroBku 38.03.02 «MeHemKMEHT» 110
npodpuato  «Crparerndyeckoe IUIAHUPOBAHME W MapKETHHT»  (YPOBEHB

OakaylaBpuara).

CamocTosiTesibHAst padoTa 00y4aK0IIEerocs MNpPU OCBOCHHUHU JIEKIIMOHHOI 0
MaTepuaJia no Jucuniuiuge «/JemsonpousBoacTeo»

Llenvio  camocmosmenvuoti pabomsi 00yuarowuxcsi SBISCTCS OBJIAJACHUE
dbyHIaMEHTaTbHBIMUA 3HAHUSIMU, TPOGECCHOHATILHBIMA YMEHUSMHA M HaBBIKAMU
JEATEeITLHOCTH 110 TPO(]IITIO, OTIBITOM TBOPYECKOW, HayIHO-UCCIICI0BATEIIBLCKOM
nestenbHOCTH.  CamocrtosTenbHas paboTa OOydYarOIIMXCS  CIOCOOCTBYET
Pa3BUTHIO HMX CaMOCTOSITEIBHOCTH, OTBETCTBCHHOCTH W OPraHM30BAaHHOCTH,
TBOPYECKOT'O TMOJX0Ja K PEIICHHUIO MPoOaeM yuyeOHOTO M MpodecCHOHATBHOTO
YPOBHS, BeeT K ((OPMHUPOBAHUIO U Pa3BUTHIO COOTBETCTBYIONTUX KOMIICTCHITUM
B cootBeTcTBUU ¢ PI'OC BO.

Camocmosamenvras paboma 0dyuaowuxcsi CKIAIbIBACTCS U3:



® CaMOCTOSATENbHOM  paboTel B yuyeOHoe  Bpems  (ayauTopHas
caMocCTosATeNIbHasl paboTa — paboTa Ha JIEKIIMU U BO BpeMs MPAKTHUECKHUX
3aHSTUI),

® CaMOCTOSITENFHOW paboOThl BO BHEYPOUHOE BpeMs (BHEAyIUTOpHAs
caMocCTosITeIbHas paboTa).

AyoumopHas camocmosamenvHas paboma 00y4arowyuxcsi no OUCYUNIUHE
«Jlenonpon3BOACTBO» UMEET pa3IuuHbIe (HOPMBI:

1. Paboma cmyoenma Ha nekyuu - COCTABIIEHUE WIH CJIEKEHUE 32 TIAHOM
YTeHUsSI JIEKIMH, NPOopabOTKa KOHCIEKTa JEKIMH, IOTIOJHEHHE KOHCIIEKTa
MaTepUaIOM U3 PEKOMEHIOBAaHHOW TUTEpaTyphl. B Xoze eKinn BO3MOXKHBI TaK
Ha3bIBACMbIEC «BKPAIUICHUS» — BBICTYIJICHHUS, COOOINEHHUS CTYICHTOB TIO
OTJICJBHBIM BOIPOCAM, a TAKXKe OTEPEKAIOIINE 3aJaHUs JI1 CAMOCTOSITEIbHOTO
U3y4YCHHS (parMeHTOB OyIYIIMX TEM 3aHATHH, JICKIHH (B CTaThsIX, yaeOHUKAX U
ap.). OyHKIHs 00y4aronerocs: Ha JEKIUU — He TOJIBKO TOTYyYUTh HHPOPMAIIHIO,
HO M aKTHUBHO BKJIIOYHTHCS B OTKPBITHE HEHW3BECTHOTO ISl ceOsl HAYYHOTO
3HaHUSI.

[Ipu »o>TOM cTyneHTaM HEOOXOIUMO VIEIUTh JOJDKHOE BHUMAaHHE
O3HAKOMJICHHUIO C JIEKIIMOHHBIM MaTepHaIOM, €ro KOHCIIEKTUPOBAHUIO, & TAKKE
MOJIFCOTOBKE YCTHBIX OTBETOB Ha BOIPOCHl MO KaXIOMY TEMAaTUYECKOMY
HaAIPaBJICHUIO, KaK JJIs 3aKpeIyieHus Marepuana U CaMOKOHTPOJS, TaK U IS
NOCIIEYIOIEH pe3yIbTaTHBHOM paOOThl Ha MPAKTHYECKUX 3aHATUSIX.

Tema 1. IIpeamer, nesu, 3a1a4u U CoAepPKaHue Kypca.

Conepsxkanve AUCIUILIMHBI, €€ 1enu U 3afaud. [IpenMer JOKyMEHTallMOHHOTO
oOecrieueHusl ympaBlieHHUs. B3auMOCBSI3b M OTJIMYWA JIETONMPOU3BOJICTBA U
KaJpOBOTO JeJ0Npou3BoAcTBa. Ponb W MecTo 3HaHMA 1O AUCHMILIMHE
«/lenonpou3BOACTBO» B  MpolEcCe MOATOTOBKU CTYJAEHTOB, MOJYYaOIIUX
KBaTH(PUKAIIHIO (CTETIeHD) «OaKamaBpy MO HAMpaBIeHUIO «MEHETKMEHT.

Tema 2. ®opMupoBaHue JOKYMEHTOB B J1eJ1a, UX BeJleHHE U XPaHEHHe.
dopmupoBaHUe KaApOBBIX JOKyMEHTOB B jena. CocraBieHue u opopMieHHE
HOMEHKJIATYpbl JeJd. XpaHEeHHe KaJApOBbIX JOKYMEHTOB. (coOeHHOCTH
apXUBHOMN PabOTHI C TOKyMEHTaMHU.

Tema 3. Opranu3aumoHHbIe JOKYMEHTHI.

CymHOCTh W BUIBI OPraHU3AlMOHHBIX JIOKYMEHTOB, OCHOBHBIC TpeOOBaHUS,
npeawbsBiasieMble K ux  obopmieHuto.  OcobeHHoctH — oopmiteHUS

OpraHn3allMOHHBIX  JOKYMCHTOB C HCITOJIB30BAHUECM I/IH(I)OpMaHI/IOHHBIX



texHosorui. llltatHoe pacnucaHue W OpPraHM3allMOHHAs — CTPYKTypa
YOPaBJIEHUS: COEPKAHNE U B3aUMOCBS3b.

Tema 4. Pacnopsiaure/ibHbIC JOKYMEHTBI.
CyniHOCTh, 3HaYEHUE U BUBI PACIIOPSAUTENBHBIX JOKYMEHTOB. COCTaBIEHUE U
obopmiieHHE TIPUKA30B (pacmopsiKEeHUW) Mo JUYHOMY cocTaBy. OOmue
TpeOOBaHHUs K COCTABJIECHUIO U 0()OPMIICHUIO MPUKA30B IO JINYHOMY COCTABY.

Tema S. JlokyMeHTBI, co31aBaeMble B Ipouecce TPYAOBOU
AeSITeJIbHOCTH Pa00THUKOB.
Oco0OeHHOCTH cocTaBlieHHsT M O(OpMIEHHS JOKYMEHTOB O TpPYAOBOMU
TUCUUIUIMHE,  B3bICKAHUAX,  MOOUIPEHHUSX  paboTHHUKOB.  JloKiagHbIe,
00BSCHUTEIIbHBIC 3aITUCKU U CIIPABKU: COJIepKaHUe, 3HaUeHHe, TPeOOBaHUS K UX
COCTaBJIEHUIO ¥ PETUCTPALIUH.

Tema 6. [lokyMeHTBI, perjiaMeHTHPYKWINHME NpHEM, JABHKECHHE U
yYBOJIbHeHHE PA0OTHHKA.
Ocobennoctu odopmieHus: TpyAOBBIX 10roBopoB. [Ipuka3 (pacmnopsikeHue) o
npueme Ha paboTy. Benenue nuuHoro gena pabotHuka. TpymoBas KHUXKKA: €€
opopmienue, BeaeHue. (OCHOBaHHSA PACTOPXKEHHsS TPYAOBOTO JOTOBOPA.
[opsanok odopmiieHHs TOKYMEHTOB IO YBOJIBHEHUIO pabOTHHUKA.

CamocTosiTesibHasi padoTa 00y4arerocsi Ha NPaKTHYECKUX 3aHATHSIX 110
AucUMILINHE «/lesonpou3BoacTBO»

Ilpakmuueckoe 3anamue SBISICTCS OJHUM W3 OCHOBHBIX BHJIOB
KOHTaKTHON paboOThl, KOTOPBHIN IO3BOJISIET pPa3BUBATh Yy CTYACHTOB HAy4YHOE
MBIIIJICHUE U TIPeTHA3HAUCH ISl YTIIyOJIEHHOTO N3YUYeHUS AUCIUILIUHBI.

['maBHast 1enp MpakTUYECKUX 3aHATHNA MO Kypcy «lIpodeccnonanpHas
ATUKA U MyOJIMYHOE JIEJI0BOE OOIICHUE) - 00ECTIeUUTh CTYICHTaM BO3MOKHOCTh
pPaCHIMPUTh W 3aKPENUTh TEOPETUUYECKHE 3HAHUS M OBIANETh MPAKTUYCCKUMHU
HABBIKaMHU B 00JIACTU JIEJIOMPOU3BOICTBA.

Ha mpakTudeckux 3aHATHAX PEIIAIOTCS CIEAYIONINE 3aJadd: Pa3BHUTHE
TBOPUYECKOTO TPO(HECCHOHATHLHOTO MBINIICHUS, TO3HABaTEIbHAS MOTHBAIIHS,
OBJIaJICHNE YMEHHUSIMHU U HABBIKAMH MTOCTAHOBKHU M PEIICHHS] KOHKPETHBIX 3a/1a4
u mpobreM B 00JacTH JEIONPOW3BOJICTBA, OMPOBEP)KEHHUS, OTCTAUBAHUS
COOCTBEHHOM TOYKH 3PEHUSI.

[TonroToBKa CTYACHTOB K MPAKTUYECKUM 3aHATHUSM BEIETCS MO 3apaHee

COCTaBJICHHBIM M 0003HAYECHHBIM BOIIpOCaM. B X0a€ HIOoATrOTOBKH CTYACHTBI



JOJKHBI  CAMOCTOATENBHO W JIOTUYHO MBICIUTh, APTYMEHTUPOBAHO BECTH
JMCKYCCHIO, CAMOCTOSITENIbHO PaboTaTh C JINTEPATYPOH.

Ha  mnpakthdeckux  3aHATHSAX 1O  Kypcy  «Jleaompou3BOACTBO»
paccMaTpuBarOTCs BCE TEMbl JUCIUIUIMHBI, MOCKOJbKY YCBOEHHE KaXKJIOW U3
HUX ONpeAeNsieT KaueCcTBO MpOo(EeCCHOHAIBHOM MOATOTOBKHU IO HAMPABICHUIO
38.03.02 «MeHemKMEHT», OJIHAKO MpPEeANOYTEeHUE OTIAETCS BOMPOCAM,
HauOoJsiee TPYAHBIM JJIsi TOHUMaHUs U yCBOeHUs. Mx oOcyxaeHrne npoBOAUTCS
B YCJIOBHUSIX KOJUIGKTUBHOW palOOThl, 00ECHEUYMBAIONICH aKTUBHOE YYacTue
KOXKJ0ro cTyAeHTa. IMEHHO Ha MPAaKTUUYECKUX 3aHATUSIX MOXHO BbICKa3aTh U
AKTMBHO OTCTaMBaTh CBOIO JIMYHYIO TOUYKY 3pPEHUSI, KOTOpasi MOXKET OTINYATHCS
OT MHEHMSl TMPENoJIaBaTelid, AapPryMEHTUPOBAHO BO3pa)kaTh, OMNPOBEPTaTh
omubOoYHyr0 Tmo3unuioo. Ecmu  apryMeHTUpOBaHO M TPaMOTHO H3JIarathb
COOCTBEHHYIO TOUKY 3pPEHHUS, TO 3TO OYAET JOMOJHUTEIHHBIM CBHUIECTEIHCTBOM
COOCTBEHHOW TO3WIMKM CTYACHTA, TOTOBAIIETOCS CTaTh CIEIUAIUCTOM B
00J1aCTH J1eJIONPOU3BO/ICTBA.

[IpakTrueckue 3aHITUSA MO Kypcy «Jlenompou3BOACTBO» MIPOBOISATCS B
COOTBEeTCTBUM ¢ Paboueli mporpaMMoi TUCITUTITMHBL.

B kadecTBe OCHOBHBIX (DOPM MPOBENCHHS MPAKTUUYECKUX 3aHITHH IO
TUCIUIUIMHE «Jleonmporu3BOACTBOY 1IEIECO00Pa3HO UCTIONB30BATh CICAYIOIINE:

e OJMI-OMPOC MO OCHOBHBIM BOIpOCaM U IMpoOjeMaM H3y4dyaeMou
TEMATHKHU;

® JIUCKYCCHS;

® DEUICHUE KKEUC-CUTYAU» CTYACHTaMH 110 MOATPYIIaM;

® JICJIOBBIE WM POJIEBHIE UTPBHIL;

® WHAMBUAYyaJlIbHAasi NHUCBMEHHAs CAMOCTOATENIbHAs paboTa WM
BBIIIOJIHEHUE TECTOBBIX 3aJaHUM C MCIIOJIB30BAHUEM KOHTPOJIBHO-
U3MEPUTEIIBHBIX MAaTEPUAIIOB.

bruy-onpoc cocTOUT B yCTHOM ONpoOce IMpenoAaBareaeM o0yJaromuxcs mo
OCHOBHBIM aclleKTaM H3ydyaeMol Tembl yuyeOHoro Kypca. Ilpu »sTom
MIPEIOIaBaTEIEM HCIIONIB3YETCS 3apaHee MOATOTOBIEHHBIN MTEPEUYECHb OTKPBITBIX
BOIIPOCOB, TPEOYIOIHNX JOCTATOYHO €MKHUX M TOYHBIX OTBETOB CTYAEHTOB, Ha
OCHOBaHMU KOTOPBIX TMpenojaBaTelieM JellaeTcsi BBIBOJA O [IyOuHE
CTYAEHYECKMX 3HAaHHM, YPOBHE HX CAMOCTOSATEIIBHOM MOJATOTOBKH IO
paccMaTpuBaeMOW TEMATUKE M CTENEHH YCBOEHUS COOTBETCTBYIOLIETO
JEKIMOHHOT0 MaTepuania.



B npouecce mpoBeneHus — Oaum-ompoca  OPEAIONIaraercs, — 4YTo
OJIHOBPEMEHHO Ha Ka)K/Ibli BOIPOC MPENoJiaBaTesisi OTBEYAeT OAUH CTYAECHT (10
cOOCTBEHHOM WHHIIMATHBE WJIM Ha BbIOOp MpemnojaBareis U3 OOILIEro Chucka
CTyJE€HYEeCKOH  rpynmbl, palOoTaromiedl Ha  MPAKTUYECKOM  3aHITHH).
[lenecooOpa3Ho, UTOOBI KaXKJbIH aCIEeKT U3y4aeMOil TEMbI ObLI OTpa)xeH B 3-5
MOCJIEIOBATEIbHO ~ 3aJlaBa€MbIX  BOIpOCaX, 3BYYAIlUX B  Pa3IMYHBIX
dopmynupoBkax. IlpuueM YacTh M3 HHUX JOJKHBI COCTaBISITb OCHOBHBIE
BOMPOCHI IO TEME, a OCTAJIbHBIE BOIPOCHI - MOAKPETUIAIONINE WIH YTOYHSIOIINE
(nnst Gosiee OOBEKTUBHOM OLIGHKM 3HAHWM CTYJEHTOB WM 3aKpeIjeHUs
CJIOXHBIX JJI1 TOHUMAHUS U 3alIOMUHAHUS BOIIPOCOB TEMBbI).

[IpogomkuTenbHOCTh ONUIl-OMpOca HE AOJKHA NpeBblaTh 15-20 muH.
ayJIMTOPHOTO BPEMEHH PabOThI CO CTYICHTAMH HA MPAKTUYECKOM 3aHATHH. Jlis
3aKpeIUIeHUs OTACNIbHBIX AacHeKTOB, KOHLEMIUNA, MOAXOA0B U TMOHATHIA,
3aTPOHYTHIX B OJIMI-OMPOCE M BBI3BIBAIOIIUX CIOKHOCTU B IMOHUMAHUU HX
CTYJIEHTaMHU, PEKOMEHAYETCS CTyJIeHTaM UX (PUKCUPOBATh B MUCHMEHHOM BHU/IE
B pabo4MX TETpaasiX, 3aBOJUMBIX JIJIsl IPOBEICHUS MPAKTUYECKUX 3aHSATUH.

JUis ycHemrHoro ydacTHsi CTYAEHTOB B OJIMI-ONpPOCE MPEnoAaBaTesto
HEOOXO/MMO IMPENOCTaBUTh UM IE€PEUEHb PEKOMEHIYEMOW [UIsl H3Yy4eHHUs
OCHOBHOMW U JOINOJHUTENIBHON JIMTEPATYPhI, a TAKKE OTPAa3UTh HA JEKIUOHHBIX
3aHATUAX B IIOJIHOM Mepe COOTBETCTBYIOIUMN pa3aes U3ydyaeMol TEMaTHKH.

Huckyccuu no meme, IpOBOAUMBIE C LiebI0 Oosiee TITyOOKOro MOHUMAaHMS
CTYIAEHTaMHU COOTBETCTBYIOLIETO TEMaTHYECKOIo pasjeia Kypca B IpoLecce
NPOBEACHUS TNPAKTUYECKUX 3aHATUH, MOTYyT OBbITh NpPEJICTaBIECHbI B TpeX
dbopmarax:

a) ouckyccuu, npogooumvle no cxeme — KOTJa y MPENojaBaTes 3apaHee
CYLIECTBYET CIHCOK HAay4YHBIX BOIPOCOB, TpeOyoOmUX OOCYXIEHUS Ha
NPAKTUYECKOM  3aHATUH, TMpPUYEM I[pernojaBaTelib OTCIC)KHUBAET, YTOObI
CTYJEHTBl B IIpOLleCC€ JHMCKYCCUM HE€ OTKIOHSUINCh OT HCCIeoyeMOu
npobsiematuku. llpu gaHHOM moOaX0A€ MpemnojaBaTeslb MOXKET JAENErHMpoBaTh
MIOJTOTOBKY ~ COOTBETCTBYIOIIMX  BONPOCOB  pa3HbIM  CTYAEHTaM  WJIHU
CTYJ€HYECKUM MOATPYIIIaM, IPEIOCTaBUB BO3MOKHOCTh OJJHOMY U3 CTYAECHTOB
UCIIOJIHUTh POJIb «MOZEPATOPa» AUCKYCCUU. B TakoMm ciydae mpenojaBaTeito
pEKOMEHAYyeTCsl A0 NPOBEJIEHUS NPAKTUYECKOrO 3aHATHS HU3Y4YUTh IEpPEUYECHb
MOJATOTOBJIEHHBIX CTYJE€HTaMHU BONPOCOB M OOCYOUTh C «MOJEPATOPOM)
«CXEMy» MPOBEACHUS TUCKYCCHH;



0) cnabo  opmanuzosanuvie  Ouckyccuu — TPEANONAraroT,  YTO
mpenojaBaTeeM TOTOBATCS TOJBKO OCHOBHBIE BOIPOCHI, TpeOyrolue
oOCYyXJeHUs Ha TMPAKTUYECKOM 3aHSATUMU, a JOMOJHUTEIbHBIE BOIPOCHI
bopMynUpyIOTCS CTyIeHTaMu (U TpU HEOOXOAUMOCTH MPETO/IaBaTelIeM) B XO/Ie
Oecenbl BO BpeMsl 3aHATHUSA;

B) OUCKYCCUU, BbINOJIHAEMble He N0 cXxeme, 3aKIIYaloTCi B TOM, YTO
npenojaBaTeyeM i TMOATOTOBKH K MPAKTUUYECKOMY 3aHSATUIO CTYIEHTaM
MIPEIOCTABIISIETCS JIUITL TeMa JJISI 0OCYKJICHUSI WM CIHCOK BO3MOXKHBIX TEM, a
BOIIPOCHl  (hOPMYJUPYIOTCS TpernojaBarelieM WU CTYJEHTaMH CIIOHTaHHO
HEIMOCPEJACTBEHHO BO BPEMsI CEMUHAPCKOTO 3aHSTHSI.

JIns caMOoCTOATENbHON TMOJTOTOBKA K TPAKTUYECKUM 3aHSITHSM B BHJIEC
JTUCKYCCHH npenojaBareib PEAOCTABIISET CTyJICHTaM nepevyeHb
PEKOMEHJYeMOM JUTEpATyphl IO MperongaracMoil K 0OCYKJIEHUIO TeMaTHKeE.
[lenecoobpa3Ho, 4TOOBI B MPEJIOKEHHOM JTUTEPATYPHOM TIEPEUHE BCTPEUATIUCH
aJbTEPHATUBHBIC HAyYHBIC B3TJIAJBI, KOHIEMIMM W TOAXOAbI K OCHOBHBIM
BOIIPOCAM H3y4yaeMOW TEeMbI, PUYEM KaK U3 MEPUOIUYECKON MeYaTH, TaK U U3
Hay4yHO-y4eOHBIX u3naHuid. K ToMy ke mpemnojaBareib MOXKET MNPeIIoKUTh
CTyJIEHTaM CIIMCOK T€M Hay4YHBIX JIOKJIAJ0B B paMKax TPEOYIOIUX 00CYKIEHUS
Ha MPAKTUYECKOM 3aHSTHU BOIIPOCOB, OOBICHUB (POpMY Mpe3eHTAIITH HAYYHOTO
JOKJIaza.

Paboma no nooepynnam mao «casey-cumyayusmu OCHOBaHa Ha
NOCTPOEHUM  MPENOJaBaTelieM [0  Hadajla  I[PAaKTUYECKOTO  3aHATHUS
ONpENICNICHHBIX CUTYyalui (KEHCOB - B KOTOPBIX MPHUBOJMTCS CMOJEIUPOBAHHAs
npoOJIeMHas CUTYyallusl) ¥ MPEUIOKEHUU UX B YCTHOW WIIM MUChbMEHHOU (hopme
CTyI€HTaM, pa3/IeJICHHbIM Ha OTAEJIbHbIE KOMaHIbl (TOATPYIIbI), s
pa3pabOTKM peIICHWH JaHHBIX cuTyanui. OmnucaHue «KeHc-CUTyalluu» OT
MpenojaBaTesi CTYIEHTbl MOTYT IIOJYYWTh HEMNOCPEACTBEHHO Ha CaMOM
3aHSATUU WK JI0 €r0 HACTYIUICHUS (B BUJAE «JIOMAIIHETO 3aIaHUS»), UTO B TAKOM
Clly4ae TMpesnoyiaracT HEOOXOIUMOCTh TPOBEIEHUS HMH CaMOCTOSITEIBHOU
MOTOTOBUTENBHON pabOTHI NJisi BBIPAOOTKM PEIICHHUNA MO «Kelicam». BaxHbIM
ycIIOBHEM OIeHKH d()PEKTUBHOCTH PabOTHI CTYICHTOB B MOATPYIIIAX SBISCTCS
OJIMHAKOBBIW M0 YUCJIEHHOCTH COCTaB KaXK/10W MOJATPYIIIIHI.

OCHOBHBIMH MPUHIIATIAMH TTOCTPOCHUS «CASE» JOIKHBI OBITh:

® YETKOE COOTBETCTBHUE MPEIMETY U3y4aeMOMN Ha 3aHITUU TEMBI,
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® HaIMYUME B  «KEHUCE»  ONPEHCIICHHOW  HAy4YHO-TIPAKTUYECKOU
npoOJieMbl, TPEOYIOIIEH pa3pelieHus;

® BO3MOXHOCTHU Pa3pabOTKH HECKOJIbKUX aJIbTEPHATHUBHBIX DPEIICHUMN
KEeNC-CUTYyaluu;

® BO3MOXXHOCTHM  HCIHOJIb30BaHMUSI  KOJUICKTUBHBIX  METOJOB IS
pa3pabOTKH ONTUMATBHBIX PEIIEHUM (METOT «MO3TOBOTO IMITYpMay U
Ap.).

Kak nmpaBuiio, cBOM penieHusi CTyIAEHYECKHE KOMaHJbl NMPEACTABISAIOT Ha
3aHATUM B ONPENENICHHOW mocnenoBarenbHocTH. llocie mnpencraBneHus
«MPOEKTa» KAXJOW MOJArPYMIIbl U MPENnoaaBaTelib, U CTYJACHTHl UMEIOT MPaBO
3a/1aTh BONPOCHI [0 UHTEPECYIOLIUM ACMEKTaM MPEIJI0KEHHOTO penieHus. [lpu
ATOM JOMYCKAETCS BO3HUKHOBEHUE AJIbTEPHATHMBHBIX MOJAXOAOB K PEIICHUIO
«KeHcoBy», 4TO TpeOdyeT NpOBeAEHUs IMpernoAaBaTesieM HehOpMalTu30BaHHOU
JTUCKYCCHH.

st oueHkn 3(QGEeKTUBHOCTH pa3paOOTaHHBIX pEUICHUH MOXET OBITh
UCIIOJIb30BaHa OJIHA U3 CTYJEHYECKUX MOATPYII, KOTOPOH MpernoaaBaTenb (Hin
CTYJIEHTBI) JIEJIETUPYIOT MPABO OCYIIECTBIEHUS «IKCIEPTHBIX OLEHOK». Takxke
OILICHKAa TPEJJIOKEHHBIX BAPUAHTOB PEIIEHUN «KeHC-CUTyalHi» MOXET OBITh
JlaHa TIPETNOIaBaTENEM C COOTBETCTBYIOIIUM CPAaBHUTENbHBIM aHAIM30M Pa3HBIX
TOYEK 3pEHHs] CTYJECHTOB M KOMMeHTapusMu. I[Ipm 5>ToM Kelchl AaroT
BO3MOKHOCTb OLICHUTh KaK 3HAHHS CTYACHTOB 10 M3y4aeMOil TEMaTHKE, TaK U
HABBIKH 10 JI€IONPOU3BO/ICTBY.

JIns caMOoCTOATENbHONW MOJATOTOBKA K MPAaKTUYECKUM 3aHATUSM B BHJE
paboThl HaJ «KEHC-CHUTyallUsMH» TPENojaBaTelib MOXKET MPEeI0CTaBUTh
CTyA€HTaM B  JIONIOJHEHHWE K JIEKIMOHHOMY Marepuaidy IepeueHb
PEKOMEHIYEMOU JIUTEPATYPHI.

Jlenosvie uepvl — OCOOBIH BHJI MOJCTUPOBAHUS B3aMMOOTHOIICHUM
YYaCTHUKOB CHCTEMBbI YIPABICHUS 3KOHOMHYECKUMHU MPOLIECCAMHM, B LEIAX
MPUHATUS UMH ONTUMAJIBHOTI'O PEUICHHUS IPU ONPEACIICHHBIX YCIOBUAX, 3apaHEe
pa3pabaTbiBaeMbIX MPENOJABATENIEM U MPEICTABISIEMBIX CTYJIEHTaM B YCTHOM
WJIM MUCbMEHHOM (popme.

B nenoBbIx Urpax CTyAeHTHI (WM CTyJA€HYECKHE MOATPYMIIBI - KOMaH/IbI)
BBICTYIIAIOT OCHOBHBIMM JCHUCTBYIOIIMMHU 3JIEMEHTAMH, MPEACTABISIOIINMHA
pa3Hble CTOPOHBI CUCTEMBI  YNPABICHHS, W HMEIOWKMMHU  Pa3JIUYHBIC
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BO3MOKHOCTH BBIOUpATh JOCTYIHBIC JJIsl HUX JIEUCTBUS B COOTBETCTBHM C UX
LESAMH U 33aJa4aMU.

O} heKTUBHOCTh TNPUHUMAEMBIX CTYJEHTAMHU PEIICHUN OLIEHUBAETCs
MpernojaBareyieM WIM BBIOPAaHHOW W3 CTYJEHTOB <«OKCHEPTHOM TpymHmoi» B
COOTBETCTBHM C TE€M, HACKOJIBKO OHHM OTBEYAIOT MOCTABICHHOM LIENU JEIOBOMU
urpel. [Ipu 3TOM 1ENb Urphl U METOAMYECKUE YKa3aHUs [JI1 €€ YYaCTHUKOB
3apaHee pa3pabaTbIBalOTCs MPEnofaBaTeIeM U MPEICTaBISIOTCS CTYAEHYECKUM
KOMaH/IaM.

Cam mnpenojaBaTeib BBINOJHSAET pOJIb «PYKOBOAMUTENS UIPh» JIHOO
JENIETUPYET TaHHYIO POJIb OJHOMY M3 CTYJEHTOB, KOTOPBIA JOJDKEH MOJYYUTh
COOTBETCTBYIOIIMN MHCTPYKTAX OT MPEMOAABATENS O COJIEP>KAHUU, TTPABUIIAX U
X0/ MPOBEJICHHS UTPHI 0 €€ Havaa.

JlenoBast wurpa MOXET TMpeanoJjiaraTb HaJIW4YM€ PACUYETHOM 4YacTH,
TpeOYIOIICH OT CTYyICHTOB 3HAHUH METOJIMK pacdyeTa OCHOBHBIX SKOHOMHYECKUX
nokasaresyiel, XapaKTepU3YIOIIUX pa3dudyHble acleKkThl MNpodhecCHOHATBHOM
OTUKH W JICJIOBOTO OOIIECHHS, W O00JIaJlaHusl HaBBIKAMU UX MPAKTHYECKOTO
UCITOJIB30BAHMS I MPOBEJICHUS aHAJIW3a B Ipoliecce Urpbl. B cBsA3M ¢ 3TUM,
IUIs CAMOCTOSITEJIbHOM TOJATOTOBKH CTYJEHTOB K IPAaKTHUYECKOMY 3aHSTHIO B
BUJIE <JIEJIOBOM UTIPBI» IMPENOJABATENIb JTOJDKEH 3apaHee NpPeAoCTaBUTh UM B
NUCbMEHHON (opMe «HUCXOAHbIE AaHHBIE» (B TAOIMYHOW WIM ONMUCATEIBHOU
dbopme), 06CyTUB BO3MOKHBIE CITOCOOBI YKOHOMHUYECKOH OIEHKH WIJIM aHalin3a
IPEAOCTABICHHBIX CBEACHU.

[IpenogaBarenb TakKe MOXKET MPEIOCTABUTH CTYAEHTAaM B JIOMOJIHEHHUE K
JEKIIMOHHOMY MaTepHally MepeyeHb PEKOMEHIYEMOM JINTEPATYPBHI.

Pa3HOBHIHOCTBIO «JIETTOBBIX UTP» SBISETCS «POJIEBasi UTPa», OCOOCHHOCTH
KOTOPOM COCTOMT B HCIIOJHEHUH KAXIbIM UWICHOM CTYJEHYECKOM KOMaHJbI
(moArpyImbl) ONpEeNeNIeHHOM poju B mpolecce urpel. Kaxmas poiib
3akpemiiercs (QopMaibHO 3a CTYACHTOM B COOTBETCTBHU C HCXOJHBIMU
JaHHBIMU UIrpoBOoM cuTyauuu. Ilpu >TOM Kaxknmas poip MHpeanojgaraet
MCIIOJIb30BAaHUE CBEJICHUI, METOJOB Pa0OThl W NMPUHATHE PEUICHUN TOJBKO B
paMKax JEJIETUPOBAHHBIX JTAHHOM «poju» IMpaB U noinHomouui. [IpoBenenne
pOJIEBOM WTpHI TpemnojaracT pa3paboTKy MpenoaaBaTesieM OMPEaeICHHOTO
CUEHapus BO3MOXHOI'O B3aMMOJIEUCTBUS YYaCTHUKOB HWrpbl. llenecoobpaszHo,
4yTOOBI pa3pabOTaHHBIN ClIEHapU MPelyCMaTpUBal AIbTEPHATUBHOCTh MOJIeNen
MOBEJACHUSA Ka)XJOTO YYACTHHUKA UIPbI MPU HUCIOJHEHUU UM AECIETrMPOBAHHOU
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€My pOJIH, YTO AKTUBU3UPYET MHTEPEC CTYJEHTOB K MPOILIECCY UTPOBOIO Kypca U
MO3BOJISIET M30€KaTh CTEPEOTUITHOTO MCIOJHEHUS UTPOKAMU CBOMX POJEBBIX
MO3ULMUN, YTO, COOTBETCTBEHHO, CIOCOOCTBYET B HTOI€ IOBBILICHUIO
3 PEKTUBHOCTU TIPOBEJCHUS POJEBOM HUrphl M BBIPAOOTKE Pa3TUYHBIX
BapUAHTOB PELIEHUs MPOOJIEMHOM CUTYalUU.

Hwxe mnpuBeneHsl ¢GopMbl MPOBEACHUS MNPAKTUUYECKUX 3aHATUNA IO
TUCHUIUIMHE «/[emonpou3BoACTBO» B COOTBETCTBHM ¢ Pabodeit mporpammoi
JTUCIIUTUTAHBI.

Tema 1. IIpeameT, nesu, 321241 U CoepP:KaHNe Kypca.

Dopma nposedeHUs CeMUHAPCKO20 3AHAMUSL — TUCKYCCUSL O POJIM U MECTE
3HAHMM 10 JUCUUIUIMHE «Jlelonpous3BOACTBO» B MPOIECCE OCBOCHUS
kBannpukanum (cTeneHu) «OakandaBp» IO HampaBleHUIO «MeEHETKMEHT.
O6cyxaenue pedeparoB 0 CTAHOBIECHUHU KaJIPOBOTO JI€JIONPOM3BOICTBA B PD.

[locne n3yuyenus TeMbl 1 CTYIEHT JOJIKEH:

® umemb  npeocmasieHue O ~ MECTE€ 3HAaHUM MO  JUCHUIUIMHE
«/lenonpoun3BoaCcTBO» B Mpoliecce OCBOCHMS KBaTU(pUKAILMKU (CTEIECHU)
«0akanaBpy» IO HaIMpaBlIeHUIO «MeHeIKMEHTY;
® 3Hamb CYIIHOCTh JOKYMEHTAIIMOHHOTO OO€cleueHus YIpaBlIeHUs
[IEPCOHAJIOM;
® yMemb XapaKTEpHU30BaTh pOJIb JOKYMEHTAI[MOHHOIO OOecleueHus B
MEHEI)KMEHTE;
® npuobpecmu HaBbIKY ONPENEICHUS TEHACHIMN pa3BUTHUA KaJIpOBOTO
neJIonpon3BoACcTBa B PO.
Bonpocet no meme onsa ob6cysrcoenuss Ha 3aHAMUU:
1. KakoBa poiib AUCHUIUIMHBI «Jl€IOMPOU3BOACTBO» MPHU MOATOTOBKE
MEHEIKepoB B PD?
2. 3HaHUSA KaKuX Y4YEOHBIX TUCHUIUIMH MOTYT OBITh HCIOJIb30BaHBI MPH
IPUMEHEHHH TEXHOJOTHI KaJpOBOTO AEIOMPOU3BOICTBA?
Bonpocwr no meme ona camocmoamenbHo2o uzyueHus:
3. B gem cocTosT paznuune U B3aUMOCBSI3b CYLTHOCTHU JI€TIONPOU3BOJICTBA
1 KaJpOBOI'0 J€JI0NPOU3BOACTBA?
4. KakoBbl OCHOBHBIE HaNpaBl€HUS M TEHACHUUU COBEPIICHCTBOBAHUS
TEOpUU  JIEJIONPOM3BOJCTBA HA COBPEMEHHOM 3Tale  pa3BUTHUSA
SKOHOMUYECKON HAyKu?
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Tema 2. @opmupoBaHue JOKYMEHTOB B /ieJia, UX BeJeHNE U XPaHEeHHe.
Dopma nposedenusi CeMuHapcko20 3aHAmMus - CUTYallMOHHBIM aHaIU3
Keiic-cuTyaluii 1o MOATpYMNIaM IO BompocaM (OPMUPOBAHMS JIOKAJIBHBIX
JOKYMEHTOB MPEIIPUITHS B €.
[locne uzydyeHus TemMsbl 2 CTyAEHT JNOJKEH:
® 3Hamb NPABUIIA COCTABIEHUSA U OPOPMIICHUSI HOMEHKIIATYPHhI J1ET;
® umemsb npeocmasneHue O TPEOOBAHUAX, NPEIBABISAEMBIX K BEACHHUIO
HOMEHKJIaTyphl J1e;
® yMemb XapaKTEPU30BaTh OCOOEHHOCTH XPAaHEHUs KaIPOBBIX JOKYMEHTOB;
® npuobpecmu HABIKU ONIPENEIICHUS BUJIOB OTBETCTBEHHOCTH COTPYIHUKOB
3a HapyueHuss npu opopMIeHMHM U (WIM) XpaHEHUU KaJIpOBBIX
JTIOKYMEHTOB.
Bonpocwvt no meme ons obcysicoenus na 3auamuu.
1. .KakoBbI mpaBujia cocTaBiieHUusI U1 0popMIICHUs] HOMEHKJIATYPBI J1e71?
2. OxapakTtepusyiite TpeOOBaHMs, MPEABSIBISIEMbIE K BEACHUIO HOMEHKJIATYPHI
nen.
Bonpocwi onsa camocmoamenvnozo usyuenus:
3. B uém 3axmrovarorcsi 0COOEHHOCTH XpaHEHUs KaJIPOBBIX JOKYMEHTOB?
4. KakoBbl BHJBI OTBETCTBEHHOCTH COTPYAHHMKOB KaJpOBOM CIIyXObl 3a
HapyHieHus: Ipu oGopMIICHUN U (WIIH) XpaHEHUH KaJAPOBbIX TOKYMEHTOB?

Tema 3. Oprann3zaumoHHbie JTOKYMEHTBI.

Dopma nposedeHuss CeMUHAPCKO20 3aHamus — JeNoBas urpa IO
pa3zpabotke «llomoxeHuss’» O CTPYKTYpHOM TMOAPA3NECIECHUU U TIOJITOTOBKE
COOTBETCTBYIOIIUX «IOJDKHOCTHBIX HHCTPYKLHMI» B COOTBETCTBUU C ONIMCAHHOU
B «KEUC-CUTyalluW» OPraHU3aLHMOHHON CTPYKTYPOU HPEANPUSATHS.

OO6cyxnerne pedepaToB O B3aUMOCBS3M THIA OpPraHU3AI[MOHHOMN
CTPYKTYPBI U CHIEIU(UKH IITATHOTO PACTICAHUS TIPEATIPUSATHA.

[Tocne nu3ydyeHust TeMbl 3 CTYAEHT JTOJKEH:

® 3HamMb CYIIHOCTh U BUJbl OPTaHU3aIIMOHHBIX JOKYMEHTOB;

® umemb npeocmaegieHue 00 OCHOBHBIX MOJOXEHUSX HOPMATHUBHO-
NIPABOBBIX aKTOB, PETIAMEHTUPYIOIMHUX O(DOPMIICHHE OpraHWU3aIMOHHBIX
JOKYMEHTOB;

® yuemb XapaKTEpU30BaTh TPeOOBaHUS, MpPEAbsBIsEMble K 0(OPMIICHUIO
«ITonoxenunit» UHCTpyKIMI», U T.II. TOKYMEHTOB;
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® npuobpecmu HABLIKU COCTABICHUS «IOJOXEHUU» O CTPYKTYPHBIX
MOIPA3ICTICHUSAX B «IOJKHOCTHBIX HHCTPYKITHIAY.
Bonpocwvl no meme ons 0b6cyscoenus Ha 3auamuu.
1. KakoBBbI BHJIBI OPTaHU3AIMOHHBIX JOKYMEHTOB?
2. B uéM 3aKkimro4aroTcss OCHOBHBIC TMOJIOKECHHUS HOPMATHBHO-TIPABOBBIX AKTOB,
perIaMeHTHUPYIOMIX 0(OPMIICHHE OpPTaHU3aI[MOHHBIX IOKYMEHTOB?
Bonpocul no meme 0151 camocmonmenbHo2o u3y4enus
3. OxapakTepu3ylTe CTPYKTYpPHBIE JIEMEHTHI OPTaHU3AIMOHHBIX JIOKYMCHTOB.
4. Tlepeuncnure TpeOoOBaHUs, MpeabsiBIsieMble K odhopmiieHuo «IlotokeHMI,
«/10JDKHOCTHBIX UHCTPYKIHI», U T.I. TOKYMEHTOB.

Tema 4. Pacnopsiaure/ibHbIe JOKYMEHTBI.

Dopma nposedeHuss CeMUHAPCKO20 3auamus — JIeNoBask uUrpa 1o
cocraBieHHIO «PacmopspkeHui» B COOTBETCTBUM C 33JIaHHBIMUA CUTYallMOHHBIMHU
3aJjadyaMi W3 KaJpOBOM TMPAKTHKU MPEANPHUATHS. MHUHH-KOJUIOKBHYM O
NpaBUJIaX COCTABIICHUS PACIIOPSIUTEIBHBIX JOKYMEHTOB.

[Tocne n3yuyenus: TeMbl 4 CTYICHT JOJDKEH:

® 3Hamb BUJBI PACTIOPAIUTEIBHBIX JOKYMEHTOB;
® umemsb npedcmasierue 06 OCOOCHHOCTSX COCTaBJICHHUS W OGOPMIICHUS
IPUKA30B I10 JIMYHOMY COCTaBY OpraHU3allUu.;
® yuemvb 0QOPMIIATH PACTIOPAIUTETHHBIE TOKYMEHTHI;
® npuobpecmu  HABbIKU ~ COCTABICHUSA, BEACHHS W  XPaHCHUS
pacnopsIuTENbHBIX JOKYMEHTOB.
Bonpocwei no meme ona obcyscoenusn na 3auamuu:
1. OxapaxTepu3yiTe pa3nTu4HbIe BUABI PACIIOPSIUTEIBHBIX JOKYMEHTOB.
2. Beienute OCHOBHBIE 3Tallbl COCTaBICHUS M O(OpPMIIEHUS TPHUKA30B I10
JMYHOMY COCTaBY OpraHU3AIIHH.
Bonpocwei no meme ona camocmosamenbHo2o u3yueHus:
3. KaxoBbl 00s13aTebHbIE PEKBU3UTHI PACTIOPSAUTEIbHBIX TOKYMEHTOB?

4. KakoBbI JOTIOJTHATEIbHBIE PEKBU3UTHI PACTIOPATIUTEIHHBIX JOKYMEHTOB ?

Tema 5. JlokyMeHTBI, coO31aBaeMble B Ipouecce TPYAOBOH
AesiTeJIbHOCTH PAa0OTHHKOB.

Dopma nposedeHus CeMUHAPCKO20 3AHAMUs - poJieBas wurpa Mo
BBIABJIICHHUIO HEOOCTATKOB B 0(1)0pMJ'IeHI/II/I AJOKYMCHTOB opraHu3aluu,
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CO371aBa€MbIX B MPOIECCE TPYAOBOU NEATCIHHOCTH PAaOOTHUKOB, MOATOTOBKA U
MIPE3EHTAIUS PEKOMEHAAIINI 0 COBEPIICHCTBOBAHUIO.
[Tocnie n3yueHus TEMBI 5 CTYICHT JOJDKEH:
® 3Hamb COACPKAHUE TOKYMEHTOB, CO3/IaBaCMbIX B IPOIECCE TPYAOBOU
TESATEITHHOCTH;
® umemb npeocmasieHue O BHUAAX TPeOOBaHUH, NPEIBABIIEMBIX K
0(OPMIICHUIO U PETUCTPAIIUU MTOAOOHOr0 poja JOKyMEHTaM;
® yMemdb COCTaBIATh U OQOPMIISATH JOKYMEHTBI, CO3/]JaBacMbIC B MPOIIECCE
TPYJOBOM JIEATETLHOCTH PA0OOTHHKOB,;
® npuobpecmu  HABLIKYU  COCTABICHUS JOKYMEHTOB TI0O  TPYIOBOWM
JESATEITBHOCTH PAOOTHUKOB.
Bonpocwvl no meme ons obcysicoenus na 3auamuu.
1. OxapakTepusyiTe TpaBWiIa COCTaBJICHUS W O(GOPMIICHUS JOKYMEHTOB O
TPYJAOBOM TUCIUILIINHE, B3BICKAHUSX, TOOMIPEHUAX PAOOTHHUKOB.
2. KakoBbl 0COOCHHOCTH OQOPMIICHUS JOKIAJHBIX H  OOBSICHUTCIBHBIX
3aIUCcOoK?
3. Kakum 06pazom opopMIIsitOTCS TOKYMEHTHI, perIaMeHTHPYIOIINE IEPEBO]T Ha
Ipyryto padboty?
Bonpocwi no meme ona camocmosamenbHo20 U3yueHus:
4. B uém 3akiroyaroTcs npaBuiia opopMIIEHUSI OTIYCKOB paOOTHUKOB?
5. KakoBsl nmpaBuiia JOKyMEHTAIIHOHHOTO 0 OPMIICHUS OTCTPaHEeHHs paOOTHHUKA
OT paboThI 10 MHUIIMATHUBE paboToaaTess?

Tema 6. /lokyMeHTBI, perjiaMeHTHPYKOIIHMEe INpHeM, JABHKeHHE W
yYBOJIbHeHHE PA0OTHUKA.

Dopma npogedenusi CeMUHAPCKO20 3aHamus - PpoJieBas WUrpa 1o
JOKYMEHTAJIbHOMY  O(QOpMJICHHIO TMpuéMa, JBIWKEHUA ©  YBOJBHCHUS
corpynaukoB. KoHTponbHas paboTa B ¢dopMe NHUCBMEHHOTO TECTUPOBAHUS
CTYIEHTOB IO MPONUJEHHOMY MaTepuaiy.

[Tocne nu3ydyeHust TeMbl 6 CTYAEHT JTOJKEH:

® 3Hamb COAEpKaHUE U BUABI JOKYMEHTOB, PErNIAMEHTUPYIOLIUX MPUEM HA
paboTy, NBIKEHNUE U YBOJIIBHCHHE PAOOTHHUKA;

® umemdb npedcmagienue O TPeOOBAHUAX K OGOPMIICHUIO JOKYMEHTOB,
pErIaMEHTUPYIONIUMX TpUeM Ha padoTy, ABUKEHUE U YBOJIbHEHUE
pabOTHHKA;
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® yMemb TNPUMEHATH NpaBuiIa OPOPMIEHHS, BEJIECHUSA, YU€Ta U XpaHEHUs
TPYJIOBBIX KHIKEK;

® npuobpecmu Hagvlku OPOPMIIEHUS TOKYMEHTOB MO MPUEMY, JBUKEHUIO,
YBOJIbHEHHIO paOOTHHKA.

Bonpocwvl no meme ons ob6cyscoenus Ha 3auamuu

1. Oxapakrepusyiite 0COOEHHOCTH O(OpPMIICHHS 3asBJIEHUS O IMpUEME Ha
paboTy U yBOJIbHEHHUS paOOTHHKA C PabOTHI.

2. B uéMm 3akimoyaroTcs NpaBWiia COCTaBICHUS M PACTOPKEHUS TPYIOBOTO
J0TOBOpa?

Bonpocwi no meme ona camocmosamenbHo20 u3yueHus:

3. [lepeunciure TpeOoOBaHUA, NpeabABISeMble K O(OPMIICHHIO IpUEMa Ha
JOJKHOCTH C MAaTepUajbHOM OTBETCTBEHHOCTHIO U TpeOOBaHUSA IO
JOKYMEHTAJIbHOMY O(GOPMJICHUIO YBOJBbHEHHUSI MAaTEpPUAIIbHO OTBETCTBEHHBIX
T,

3. Buinonnenue camocmosamenvHbix NUCbMEHHBIX pabom uiu paboma HAO
8bINOJIHEHUEM KOHMPOJIbHO-USMEPUMENbHbIX MeCmOo8blX 3A0aHUll 80 8peMs
npakmudeckux 3anamui. IlucbMeHHasi camocTosiTeldbHass padoTa — OJHA W3
dbopM MpPOBEpPKHM U OIEHKH YCBOCHHBIX 3HAHUM, MONy4YeHUs HHOpMaAIUU O
XapakTepe I03HABATENbHON JIESITENIbHOCTH, YPOBHS CaMOCTOSITEIBHOCTH U
aKTUBHOCTH oOOywaroumuxcsi B y4eOHOM Tmpoiiecce, 3(pPEeKTUBHOCTH METOJIOB,
dopMm U cmocoboB yueOHOUM AesTenbHOCTH. OTIMYUTEIBHOM YepTOM
NUCBMEHHON  CaMOCTOSITEIbHOM  paboThl  sBisieTCsl  OoJbllasi  CTEINEHb
OOBEKTUBHOCTA T1I0 CPAaBHEHHIO C YCTHBIM OIPOCOM CTyAeHTOB. Jls
NUCBMEHHBIX CaMOCTOATENbHBIX pPA0OT BaXXHO, YTOOBI CHUCTEMa 3aJaHUi
npeaycMaTpuBaja Kak BBISIBICHHE 3HAHUW 10 OMNPEACICHHON TeMe, TaKk H
MMOHUMAHHE  CYIIHOCTHM  HM3y4aeMbIX  MNpPEeAMETOB W  SBICHUH,  HUX
3aKOHOMEPHOCTEH, YMEHHE CaMOCTOSITEIbHO JeJIaTh BBIBOJABI U 0000IEHuS,
TBOPYECKH UCMOJb30BATh 3HAHUS U YMEHHUS.

Iucomennas camocmosmenvuas paboma TpuU3BaHa JaTh OIEHKY YPOBHIO
3HaHWHA CTYJEHTOB IO COOTBETCTBYMOMIEH TemaTtnke. OCHOBHBIMU (popmamu ee
MIPOBEACHUS SIBIISIIOTCSL:

® NUCbMEHHOe  mecmupoganue, TPU  KOTOPOM  KaXKJIOMY  CTYJIEHTY
NPEIaraeTcsi «OMPOCHUKY», COCTOSIINN U3 15-30 3aKpBITHIX BOIIPOCOB C
TPEMS-YEThIPbMSI OTBETaMM Ha Kaxablii Bompoc. Ilpu »sToM 1o

YCMOTPCHHUIO IIPECIIOAaBaTCIIdA BO3MOMKHEBI OT 1 a0 4 IIpaBHUJIBHBIX OTBCTOB
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Ha KaXJbld BOIMPOC «OMPOCHUKa». 3ajaya CTyACHTa: BbIOpAaTh OTBET
(OTBETHI), ABJSIONMIMNACS MPaBUIBHBIM 1O ero MHeHuto. [Ipu npoBegeHun
MoJ0OHOr0 TECTUPOBAHMS II€JIECOO0Pa3HO MCIOJIB30BATh HECKOJIBKO
BAPUAHTOB «OMPOCHUKOBY», CXOXKHUX IO COJACPHKAHUIO U OJJUHAKOBBIX IO
CTPYKTYpE, IUIsl IPEIOCTABICHUS Pa3HbIM CTYAEHTAM Pa3HbIX BapUAHTOB,
YTO, COOTBETCTBEHHO, MO3BOJISIET O0ECIEUUTh UHIUBUIAYAIbHYIO paboOTy
CTYA€HTa NpPU TMPOXOXKIACHUH TECTUPOBAHUS U TIOBBIIIAET YPOBEHB
00bEKTUBHM3MA MPU OIEHKE €ro 3HAHUK;

® nuUCbMeHHOe UHOUBUOYATIbHOE peuleHue «Kelc-cumyayuily CTYJEHTOM, MPpU
KOTOpPOM TIpernojaBaTeib MNPEJOCTaBISIET KaXJIOMy OOydaromiemMycs B
NUCbMEHHON (OpME COOTBETCTBYIOIIME «KEHCHI», TpeOyronme OT
CTYyZI€HTAa MMCbMEHHOTO JIOTUYECKOTO U3JIOKEHUSI €ro CYXJACHUU U uae
10 PEIICHHIO TIPEJIOKEHHON MPOOIEMHON CUTYaINH;

® nuUCbMEeHHOe UHOUBUOYANbHOE peuleHUue paciemubiX 3a0ay 3aKII0YaeTcs B
TOM, 4YTO TIpEenojaBaTeib MPEAOCTABISET KaXJAoMy oOydaromemycs B
MUCbMEHHOUM (pOopMe COOTBETCTBYIOIIME pacUeTHBIE 3aJayu, TpeOyrolue
OT CTYIEHTa UX YETKOTO PEIICHUS C UCIOJIb30BAHUEM COOTBETCTBYIOIIUX
AKOHOMHYECKUX MOKA3aTeNe U CTATUCTUYECKUX MOJX0/I0B;

® NUCbMEHHAs UHOUBUOYANbHAA paboma TO PACKPBITUIO CTYIEHTOM
CYLIHOCTH MOHATUH, ITOJXOA0B U KOHIIEIIIMI, B YCTHOW WJIM MUCbMEHHOU
dbopme 3asgBICHHBIX IpEnojaaBaTeeM, MPH 3TOM TpedyeTcs, 4ToOBl 10
Hayaja  TPOBEICHHS  IHUCBMEHHOM  CaMOCTOSITEIBHOM  pabOThHI
[IpPEenoaaBaTeNb MOATOTOBUII IEPEUYEHb TEX TEOPETUUECKUX MOHATHM, CYyTh
KOTOPBIX JIOJDKHA OBITh 3a OMNpEICTICHHOE TMperojaBaTesieM Bpems
pacKpbiTa CTYACHTOM B MNHCbMEHHOM BuJE. OCOOEHHOCTHIO JaHHOU
CaMOCTOATENLHON paboThl fABIAETCS JAomycTuMmas ¢opMa OTBETOB
CTYAEHTOB — YETKOE OINMCAHUE COAECPKAHUSI TOTO WJIM WHOTO MOHATUSA
(moaxona, KOHLIEMNIMU) C CCBUIKOM Ha KaKylO-TO HAYYHYIO IIKOJY WU
MHEHHE KOHKPETHOTO HCCieAoBaTeNs (YYEHOTO U T.[.), YTO JEJIAeT OTBET
CTyleHTa B BHUJI€ COOCTBEHHBIX PACCYKJIECHMM U WIH HIeH
HEOOOCHOBAaHHBIM W HEIOCTATOYHBIM JJIi BBICOKOW OIEHKH TMpHU
10I00OHOTO PO/Ia KOHTPOJIBHOM paboTe.
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BHeayauTopHasi camocTosiTeibHAS padoTa CTyJAeHTa N0 JUCHMIINHE
«/JleJ1Ionpou3BOACTBO»

Bueayoumopunas camocmosmenvnas paboma cmyoeHma no OUCYUniuHe
«/lenonpoun3BoACTBO» — 3TO IUIAaHUpYyeMasi ydeOHO-TI03HaBaTeIbHAs U HAYYHO-
HCCIIeI0OBaTEIbCKasi paboTa CTYJCHTOB, BHIMOJIHAEMAs BO BHEAYIUTOPHOE BPEMSs
M0 33JaHUI0 M TIPH METOJIUYECKOM PYKOBOJICTBE IMperoaaBaTesi, Ho 0e3 ero
HETIOCPEJICTBEHHOTO ydacTus. BHeayauTopHas caMoCTOsATelIbHas pabora
CTYyJICHTA BKIIFOYACT CJICAYIONINE €€ PA3HOBUIHOCTH:

* 80OCNpPOU3B00AWAsL  (PENPOOYKMUBHAS) — CAMOCMOAmMENbHAs — paboma,
IIPEITOIararpIas alrOPUTMUICCKYIO ISATEILHOCTH TI0 00pa3Ily B aHAJIOTHYHON
CUTYaIINH;

* DEKOHCMPYKMUBHAsL — CAMOCMOSAMENbHAs —~ paboma,  CBS3aHHAs  C
UCIIOJIb30BAaHMEM HAKOIUICHHBIX 3HAHWW M HW3BECTHOI'O CIocoOa JeHCTBHUS B
JaCTHYHO U3MCHCHHOMW CUTYaIIWH;

* sspucmuyecKkas  (YAcmMuyHO-NOUCKOB8As)  CaMOCTOsITeIbHas  paboTa,
KOTOpasi 3aKJIlouaeTcss B HAKOIUICHUHM HOBOTO OMbITA JESITENIbHOCTH U
NPUMEHEHUH €r0 B HECTaHAAPTHON CUTYallNH;

* meopueckas — camocmosmenvHas — paboma,  HalpaBlieHHas  Ha
dbopMupoBanue 3HaHUN-TpaHchopMalii U CHOCOOOB UCCIENOBATEIHCKOU
JESTEIHHOCTH.

Ilepen BBIMOJHEHUEM CTYACHTAMH BHEAYAUTOPHOM CaMOCTOSATEIBHOMN
paboThl TpemnojaBaTeilb MPOBOIUT UHCHIPYKMANC NO CAMOCMOAMENbHOM)
8bINOJIHEHUIO 3A0aHUs, KOTOPBIA BKIIOYAET IENb 3aJaHus, €ro COJep)KaHHe,
CPOKH BBITIOJIHCHUS, OPUCHTUPOBOUYHBIN 00beM pabOThl, OCHOBHBIE TPeOOBaHUS
K pe3yiabTaTtaM paboOThl, KpUTEPUU OIEHKA. B mporecce WHCTpyKTaxka
MpPeToaBaTesb MPEaYNPEKAACT CTYICHTOB O BO3MOXKHBIX TUITUYHBIX OMIMOKaX,
BCTPEUAIOMINXCA TPU  BBIMOJHEHUW 3ajaHusi. HHCTpYKTaX TPOBOJUTCS
MpernojaBaTesieM 3a cueT 00beMa BpEMEHHU, OTBEACHHOTO HA M3yUeHUE yueOHOM
JTUCITUTUTHHBI.

Bueayoumopunas camocmosmenvuas paboma cmyoeumos no OucCyunjiume
«/lenonpouzso0cmeoy BKIOYAET (HOPMBI:

1. Onocpeoosannoe KOHCneKMUpPOBaHUe Mamepuaia 3aKI0YaeTCs B TOM,
9TO €ro OCYHIECTBISAIOT JIUIIb TOCJAE€ TPOYTCHHS  (KEIaTelbHO  —

Hepe‘-II/ITBIBaHI/IH) BCCTrO TCKCTAa OO0 KOHIIA, IIOCJIC TOI'0, KaK 6YI[GT IIOHATCH
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OOl CMBICT TEKCTa M €ro BHYTPEHHHUE COACPKATEIbHO-JIOTMYECKUE
B3aUMOCBsI3U. KOHCIIEKT MOKET ObITh TEKCTYyaJIbHBIM U TEMATUYECKHUM.

B mekxcmyanonom Konmcnekme COXpaHsieTCs JIOTMKA M CTPYKTypa
M3y4aeMoro TeKCTa. 3alucCh JeNIaeTci B COOTBETCTBUE C PACIIOJIOKEHUEM
Marepuala B TeKCTE WU KHUTE.

B memamuueckom koHcnexkme 3a OCHOBY OepeTcsi HE IUIaH MPOU3BEIACHUS,
a CoJIep>KaHKUE TEMBI, POOJIEMBI.

Koncnekt — 3T0 pacuiupeHHbIe TE€3UCHI, JOMOJHEHHbBIE PACCYXKICHUIMHU U
JI0Ka3aTeIbCTBAMM, a TakKe COOCTBEHHBIMH MBICISIMU U TOJOXKCHUSIMU
cocTaBuTeNs KoHcrekTa. KOHCIeKT Tak)ke BKJIIOYAeT M BBIMUCKU. B HEro MoryT
BKJIFOYATHCSA OT/CJIbHBIC JOCJIOBHO IUTUPYEMbIE MECTa TMPOU3ZBEICHUS WU
Marepuanga, a TakkKe npuMepbl, P, (akTbl, CXeMbl, B3ATHIC U3
KOHCIIEKTUPYeMOTO mnpousBeieHus. KoHcnekT TpeOyeT OOoJIbIIero HarmoJHECHUS
3HAHUSMH, 4YeM TOJbKO (Qukcamus Hekux cBeneHuil. Ilostomy s
MOJIHOLICHHOTO M YCMEIIHOTO KOHCHEKTHUPOBAHUS TpeOyeTcs JaybHeHInas
paboTa HaJ MaTEepUaIOM U OINPEEICHHUE CBSA3H TOTO WM HHOTO MPOU3BEICHHUS C
JIPYTMMH B IAaHHOW TEMAaTUKE UM TIPOOJIeMaTHKe.

2. Pegepuposanue nayuHou u y4eOHO-MemoouuecKou Jaumepamypuvl no
oucyuniune «/lenonpouzs00cmeoy. PedepupoBanue OTpaKkaeT U
UACHTUPUIUPYET HE BCE COAEp)KAaHUE COOTBETCTBYIOIIETO IPOU3BEICHUS
(moKyMeHTa, W3JlaHMsl), a JIMIIb HOBOE, LIEHHOE M TMOJE3HOE cojepkaHue (To
€CTh TO, YTO TPEICTaBIsieT CO0OM HaydyHYyl0 HOBHU3HY, CBOErOo pO/a,
npupalieHne HayKu, 3HaHus;).

3. AunomuposeaHue KHU2, cmamei N0 ACNeKMam meopuu U NPaKmuKy no
oucyuniune  «/lenonpouzeo0cmeoy. ITO TPENETBHO CXKATOE HU3JIOKEHUE
OCHOBHOTO COJIEpKaHUSI TEKCTa, KOTOPOE SBISETCS OCOOCHHO IIEHHBIM IS
MOJTOTOBKHU K TIPAKTUYECKUM 3aHATHUSAM (B TOM YKCIe B opMe KOJITIOKBHYMOB),
K KOTOPBIM 331aHO TIpOopaboTaTh OMPEACIICHHYIO JIUTepaTypy. Takke MOIXOIUT
JUTSL TIpeIBApUTEIBHBIX Oubiarorpaguieckux 3amMeTok. CTpOUTCS «aHHOTAIIHS
Ha OCHOBE KOHCIIEKTa, TOJBKO OYEHb KpPAaTKOro, B OTIWYUE OT pedepara naer
MPEICTaBIICHNE HE O COJEPKaHUU PabOThI, a TUIIH O €€ TEMaTHKE.

Pexomennyercss  cienmyromias — cxemMa  MOCTPOEHUS  «AHHOTALIMU»:
npeaMeTHas pyOpuka (BBIXOAHBIE JaHHbIE; O00JAcCTh 3HAHUS, K KOTOPOU
OTHOCHUTCS TPy, TeMa WM TEMbI TPy/a); TOTJIaBHAsl CTPYKTypa Tpyaa (Wiu, TO
KE CcaMoe, «KpaTKOe U3JI0KEHUE OIJIABJICHUS»); MNOAPOOHOE, TOTJIaBHOE
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MEPEYUCIICHUE OCHOBHBIX U JIONMOJHUTEIBHBIX BOMPOCOB M  MpoOJieM,
3aTPOHYTHIX B TPYJIE.

Kak pesynapTaT, «aHHOTaIMs» BKJIIOYAET: XapaKTePUCTHKY  THUIA
MPOU3BEACHUSI, OCHOBHOM TeMbl (IpoOsieMbl, 00bEKTa), LEeAu pabdoThl U €€
pe3yabTaThl; yKa3bIBA€T, YTO HOBOIO HECET B ce0e JaHHOE MPOU3BEICHHUE B
CpaBHEHMHM C JPYTUMH, POJCTBEHHBIMHM €MY II0 TeMaTHUKEe U IEJIEBOMY
Ha3HayeHUIo (MpuU TMepeu3JaHud — YTO OTIWYaeT JaHHOE U3JaHue OT
npeasiaymiero). Muorma npuBOoAsITCS CBeACHUST 00 aBTOpe (HAIMOHAJIbHAs
MPUHAICKHOCTD, CTPaHa, NEPUOJ, K KOTOPOMY OTHOCUTCSI TBOPUYECTBO aBTOPA,
JUTEpaTypHBIA KaHP), OCHOBHBIE MPOOJEMBI U TEMbI MPOU3BEJCHUS, MECTO U
BpeMs JCHCTBUS OMHCBHIBAEMBIX COOBITUN. B «aHHOTaIUMU» TaKke MOXKET
YKa3bIBaThCS YNTATEIILCKOE HAa3HAYCHUE TTPOU3BEICHUS TIeUaTH.

4. Hanucanue ooknada no eéonpocam meopuu u NpaKmuku no OUCYUniIuHe
«/lenonpouzsoocmeoy — OSTO BHUJ CaAMOCTOSTEIBbHOW pabOThl, KOTOPBIN
criocoOCTByeT  (OPMHPOBAHUIO  HABBIKOB  MCCJICIOBATEIILCKON  PabOoTHI,
pacuIupsieT no3HaBaTeIbHbIE HHTEPECHI, IPUYYaeT 00YUaIOIIEerocs MPaKTHYECKU
MbICTUTh. [lpu HamucaHuu [OKJIaAa MO 3aJaHHOM TEeME CJIEAYEeT COCTaBUTH
IJIaH, MOJ00paTh OCHOBHBIE HCTOYHMKU. PaboTas ¢ HMCTOYHWUKAMH, CIEIyeT
CHUCTEMAaTH3HUPOBATh MOJYyUYCHHBIC CBEJCHUS, CeaTh BEIBOALI U 0000meHus. K
JOKJIaly TIO IIUPOKOM TeMe PEKOMEHIYETCS MPUBJIEKATh HECKOJIBKO CTYAEHTOB,
MEXK1y KOTOPBIMU PACTIPEACIIAIOTCS BOIIPOCHI BHICTYILJICHUS.

Jloxnao - 3TO KpaTKOe H3JI0KEHHE COJEp)KaHHWs HAydHOTO TpyJaa WU
TPYJIOB CIICIIMAIMUCTOB IO W30paHHOU TeMe, 0030 JUTEpaTyphl ONPEaSICHHOTO
HarpaBiieHus. Takod o0030p MODKEH JaBaTh YHUTATEIIO MPEICTABICHUE O
COBPEMEHHOM COCTOSIHUM HW3YYEHHOCTH TOW WM WHOW HAy4YHOW MPOOJIEMBI,
BKJIIOYAsi COIMOCTAaBJICHHUE TOYEK 3PEHUS CHEHHUAINCTOB, M COIMPOBOXKIATHCA
COOCTBEHHON OIICHKOW HUX JOCTOBEPHOCTH M YOeAuTeNbHOCTH. B mokiane
COCJIMHSIOTCS TPU KauyecTBa CTYAEHTA KaK HMCCIEIOoBaTeNs: YMEHUE IMPOBECTH
HCCIICIOBAaHUE, YMEHHE TIPEMOJHECTH Pe3yJbTaThl CIYIIATENSIM, YMEHHE
KBATM(UIIMPOBAHHO OTBEYATh HA BOIPOCHI CIYIIATEIICH IO TeMaTHKE JTOKJIAJa.
[Ipu 5TOM OTIIMYUTEIILHOW YEPTOM JOKJIA1a ABISCTCA HAYyYHbIA, aKaJeMUYECKHUI
CTHIL (3TO COBEPIIEHHO OCOOBIH CIOCOO TOJadyd TEKCTOBOrO MaTepuala,
HanOoJIee MOAXOAAIIUHN SISl HAITMCAHUS YIeOHBIX M HAyYHBIX paboT).

[Iporiecc mOATOTOBKM JOKIaa OOBIYHO BKIIFOUAET CIICTYIOIIME dTAIbI:

1) BsiOop TeMbI JOKIAA.
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2) YCTaHOBJICHHE IICJIH U 33]1a4 BBICTYIUICHHS.

3) [lombop W uW3yueHHWE OCHOBHBIX HCTOYHHUKOB IO TEMeE
(pekoMeHAyeTCs UCTIONIb30BaTh HE MeHee 10 UCTOUHUKOB).

4) O6paboTKa ¥ cuCcTeMaTH3all|s MaTepraa.

5) CocraBieHue IaHa, Te3UCOB U KOHCIIEKTa.

6) Hanmcanue TekcTa JT0OKIaaa.

7) BeIcTyIuIeHHE C TOKIAI0M TIepe]] ayAUTOPHECH.

[ToaroroBneHHbIE B MPOIIECCE BHEAYIUTOPHON CAMOCTOSATEIIBHOM PadOThI
JOKJIaJbl 3aYUTHIBAIOTCS B MPUCYTCTBUU YYACTHUKOB CEMUHAPCKOTO 3aHSTHUS U
KPUTUYECKH aHAJM3UPYIOTCS TMpernojaBaTeieM W CaMHUMHU  CTyJACHTaMHU.
Boictyninenne u  oOCyxjeHue JOKJIajga TpU3BaHbI IMOMOYb  CTYJICHTY
chopMUpoBaTh HAaBBIKM HE TOJIBKO HCCIIEIOBATENsA, AaHAIWTHKA, HO W
myOJUYHOTO OpaTopa, ClIOCOOHOTO OTCTAUBATh CBOM TTO3UIIHH.

Cy1iecTBYIOT ompe/iesieHHbIe TpeOOBaHUs K 0(POPMIICHHIO JOKIaa:

-TuTyNnbHBIN JTUCT.

-OrnaBneHue (B HEM TOCIIEIOBATEIIbHO YKA3bIBAIOTCS HA3BaHUS IMYHKTOB
NOKJIaa, yYKa3bIBAIOTCS CTPAHUIII, C KOTOPBIX HAUMHAETCS KAXKIbIN ITYHKT).

-Beenenue  (popmynupyeTcss  CyThb  HCCIEAyeMOW  MPOOJIEMBI,
000OCHOBBIBAETCSI BBIOOP TEMBI, ONPEACIAIOTCS €€ 3HAUUMOCTh M aKTyallbHOCTb,
YKa3bIBAIOTCS LIEJIb U 3aa4d JOKJIaJa, JAETCS XapaKTEepUCTHUKA MCIOJIb3yEeMOMU
JIUTEPATYPHI).

-OcHOBHas 4acTh (TE3UC, JOKA3aTEIbCTBA, BHIBOIBI).

-3akitoueHre (TOIBOJSATCS UTOTU WU JieflaeTcs 00OOIIECHHBIN BBIBOJ 11O
TEeME JOKJIaJa).

-CIUCOK MCTI0JIb30BAHHOW JTUTEPATYPHI.

-mrocTpatuBHO-pa3gaTOYHbIA MaTepUal.

Takxke BO3MOXKHO HCHOJIb30BAHUE MYJIBTUMEIUMHON TMPE3CHTALMHA  JJIs
YCUJIEHUS HATJISITHOCTU OCHOBHBIX MOJIOXKEHUN JOKIAa.
Temamuka 0oxk1a008 no OUCYUNIUHe

1 [Ipenmer nenonpown3BOACTBA.

2 B3aumocBsi3b M OTIWMYMSA  JIEJIONPOU3BOJCTBA M KaJIpOBOTO
JIEJOMPOU3BO/ICTBA.

3 dopmMUpOBaHUE KAJIPOBLIX JOKYMEHTOB B Jiea.

4 XpaHeHne KaJpoOBbIX JOKYMEHTOB.

5 CyIIHOCTh ¥ BUJIBI OPTaHU3AIIMOHHBIX JOKYMEHTOB.
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6 OcHoBHBIE ~ TpeOOBaHMS, NpPEABABIAEMbIE K  O(QOPMICHUIO
OpraHU3alMOHHBIX JOKYMEHTOB.

7 dopmynsipeI-00pas3ibl JOKYMEHTOB, pEerIaMeHTUPYIOIINX
yIpaBJiICHHUE TIEPCOHAIOM.

8 HITaTHOE pacnucaHne U OpraHU3AIMOHHAS CTPYKTYpa YIPABICHUS
COJIEp>)KaHUE M B3aUMOCBSI3b.

9 CymHOCTh, 3HaYCHUE W BUBI PACTIOPSAUTEIBHBIX IOKYMEHTOB.

10  OOGmme TpeOoBaHUS K COCTaBICHHUIO U O(QOPMIICHHIO MPHUKA30B IO
JUYHOMY COCTaBYy.

11  JloxnanHble, OOBSICHUTENbHBIC 3aMUCKA M CIPABKHU: COJAEp)KaHUE,
3HaueHue, TpeOOBaHUS.

Odopmienue oTIyCKOB.

12 JIOKyMEHTBI, perjIaMeHTHPYIONINE KOMaHIUPOBAHUE COTPYTHUKOB.

13  Odopmienue 3asiBlieHHsT O TMpHeMe Ha paboTy, COCTaBJICHHE
aBroOuorpadum.

14 CocraBnenue u opopMIICHHE TPYAOBOTO JOTOBOPA.

15  TIlpuxa3s (pacmopsikeHue) o IpueMe Ha padoTy.

16  JoxymeHTasnbHOE OPOpPMIICHUE aTTECTAIIMK PAOOTHUKOB.

17 JloxyMmeHTalMOHHOE OOpPMIIEHHE TPYAOBBIX CIIOPOB.

18  Ilpuem Ha HOHKHOCTU C MAaTEPHAIILHON OTBETCTBEHHOCTHIO.

19  Jluunas kaprouka Qopmer Ne T-2. Benenue nuuHOrO Je7a
paboTHHKA.

20  Tpynomas kHUXKa: ee opOpMIICHHE, BEIACHHWE, BHECCHHUE B HEE
CBEJICHUH O HarpaxJIeHuu paboTHHUKA.

21  Yuyer u XpaHEeHHE TPYAOBBIX KHUKEK.

22 OcCHOBaHUS PACTOPIKEHUS TPYJOBOTO JOTOBOPA.

23 Tlopsimok odhopmiieHHs] TOKYMEHTOB IO YBOJBHEHUIO PaOOTHHUKA.

24  OcobOeHHOCTH  O(QOpMIICHHS  YBOJBHECHHS 110  HHUIMATHBE
paboromarerns.

25 Ponp wHOpPMAIMOHHBIX TEXHOJOTUHA B  JCIONPOU3BOJICTBE
OpraHu3aIny.

5. Hanucanue pegepama no OJucyuniune «/Jenonpouzeoocmeoy —

KpaTKO€ M3JI0’KEHHE B MUCbMEHHOM BHUJAE WIH B (OopMe MyOJIMYHOTO JIOKJIaza
COJIep>KaHMsI HAYYHOTO TPYJa WK TPYAOB, BKIIOYAIOIIUM 0030p JTUTEpPaATyphl 1O
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TeMe. DTO caMOCTOsTEIbHAs HAayYHO-HCCIIEOBaTeNbCcKass paboTa CTyJEHTa, B
KOTOpPOM pacKphIBaeTCsl CyTh MCCienyeMoil mpobnemsl. M3noxenue marepuana
HOCHUT NPOOJIEMHO-TEMATHUECKUN XapaKTep, MOKA3bIBAIOTCS Pa3INMUHbIE TOUYKU
3peHus1, a TaKkke cOOCTBEHHbIE B3IUIsLAbI HAa mpobiemy. Coaepkanue pedepara
JOJKHO OBITH JIOrHYHBIM. O0BEM pedepata MoxkeT ObITh OT 5 10 20 cTpanul
dbopmata A4. [lepen HayasioMm paboThl Hal pedepaToM clieayeT HAMETUTh IIJIaH
u nogoOpath auteparypy. llpexne Bcero, cieayer Nojab30BaThCs TUTEPATYPOH,
PEKOMEH/I0BaHHOM pabouell mporpaMMoON IHUCIUIUIMHBI, a 3aT€M PAaCIIUPUTh
CIIMCOK MCTOYHMKOB, BKJIIOUAsi M UCIIOJIL30BaHUE CICIHATBHBIX KYPHAJIOB WU
WHTEPHET-yOJIUKALUA, TJe HUMEETCsS HOBeHInas Hay4yHas HWHoOpMaIus IIo
COOTBETCTBYIOIIEH TEMATHUKE.

B cmpykmype pegepama BBIIENSIOTCS TPU OCHOBHBIX KOMIIOHEHTA:
oubnuorpaduyeckoe  ONMUCaHUWE, COOCTBEHHO  pedepaTuBHBIA  TEKCT,
CIIpaBOYHBIN anmapat. PekoMenayemas CTpykTypa pedepara:

e TUTyNbHBIN JUCT.

e OrnasneHue.

e Bgenenue (maercsi MOCTaHOBKA BOIPOCA, OOBSICHSIETCS BBHIOOP TEMBI, €€
3HAYMMOCTh M aKTyaJIbHOCTbh, YKa3bIBAIOTCS IEJIb U 3aJadu pedepara,
naéTcsl XapaKTepUCTUKA UCIIOJIB3YEeMOM TUTEPATYPHI).

e (OcHOBHas 4acTh (COCTOUT W3 TJIAB U MOJIJIAB, KOTOPBIE PACKPBHIBAIOT
OTJIEIBHYIO MPOOJIeMY WIM OJHY U3 €€ CTOPOH U JIOTUYECKU SIBIISIOTCS
POJOJKEHUEM JIPYT APYyTra).

e 3akmtoyeHue (MOABOMASTCS WTOTH W JNAOTCS O0OOOIIEHHBIE OCHOBHBIC
BBIBOJIBI IO TeMe pedeparta, NeIatoTcsi peKOMEHAAIIH).

e CIHCOK UCIIOJIb30BAHHOW JIUTEPATYPBHI.

B criicke nurepaTyphl 10KHO OBITH HE MeHee 8—10 pa3IMuHbIX HCTOYHUKOB.

B pedepare momyckaercs BKIrOYeHHE TaOMMI], rpadHUKOB, CXeM, KaKk B
OCHOBHOM TEKCT€, TaK U B KauecTBe npuioxxkenuii. Kpurepuu ornenku pedepara:
COOTBETCTBHE TEME; TITyOMHA TPOPabOTKHU MaTeprasa; IpaBIIBHOCTh U MTOJTHOTA
WCIIOJIb30BaHUsl MCTOYHHUKOB; BJIaJCHUE TEPMHUHOJIOTMEN U KYJIbTYpOH peuu;
opopmiuenue pedepara. [lo ycmorpenuto mpenomaBatens pedeparbl MOTYT
OBITh TPEJCTaBICHB HA TPAKTUYECKUX 3aHATHUSX B BHJE BBICTYIUICHHUH C
HCMOJIb30BAHUEM MYJIbTUMEAUNHON MPE3CHTALNH.

OcHoBHBIE TpeOOBaHUs, MPEABABISIEMbIC K pedepary:

o MHPOPMATUBHOCTH U3JIOKECHUS;
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o 00BEKTUBHOCTb, HEMCKQ)XEHHOE (DUKCUPOBAHUE BCEX IMOJIOKEHUI MEPBUYHOTO

TEKCTa;

o TOYHOCTH B Mepenaye uHGopManuu;

e JIOJITHOTA OTO6pa)KCHI/IH OCHOBHBIX 3JICMCHTOB COACPKAHUA,

o JIOCTYMHOCTbH BOCHPHATHUS TEKCTa pedepaTa, KaK M0 COACPKAHUIO, TaK U 1O

dopme;
e COOJIOACHHE €IMHOTO CTHUIIS;

e KOPPCKTHOCTL B OLICHKC MaTCpHaa,

e MBJIOKECHME B JJOTMUYECCKOM IIOCJICA0OBATCIBbHOCTH,

e MHCIIOJIb30BAHUC TOYHOI'O, JIMTCPATYPHOTO SA3bIKA.

1)

2)
3)
4)

5)

Bo3MoxxHo Hanmcanue pedepaToB B pasnuyHON (opme:
Pegepam-xoncnexm conepxut B 00001mEHHOM BHjie (hakTOrpadrUuecKyro
uH(pOpMAINIO, WUIIOCTPATUBHBIM MaTepuaj, CBEICHHS O MeTojax
UCCIICIOBAHUS, O TIOJIYYCHHBIX PE3yJIbTaTaX W BO3MOXHOCTSIX HX
IPUMCHCHHSI.
Peghepam-peztome TPUBOAUT TOJIBKO OCHOBHBIC TIIOJIOKCHUS, TECHO
CBSI3aHHBIC C TEMOW TEKCTa.
Pegepam-0630p 0XBaThIBaC€T HECKOJIBKO TICPBUYHBIX TEKCTOB, JacT
COIIOCTaBIICHUE PAa3HBIX TOUEK 3PEHUS M0 KOHKPETHOMY BOIIPOCY.
Pegepam-ooknao  naér anmanm3z uHoOpManuM, TPUBEICHHOW B
NIEPBOUCTOYHHUKAX, U OOBEKTUBHYIO OIEHKY COCTOSIHHSI IIPOOJICMBI.
Teopueckuti  pegpepam  pa3BUBaeT  HAYyYHO-HCCIIEIOBATEIBCKYIO
aKTUBHOCTH, BOOOPKEHUE M KPEATUBHBIN IMOTCHIINAN CTY/ICHTA.
Temamuxa peghepamos no oucyuniume
OnbIT CTAaHOBJICHUS! TEOPUU U TIPAKTUKH JIEJONPOU3BOICTBA B Poccum.
CpaBHUTEIBHBIN aHANN3 TOJIOXKEHUN JEIOMPOU3BOJICTBA U KaJIpOBOTO
JIEIOTIPOU3BOJICTBA.
Mexann3m GopMupOBaHUS KaAPOBHIX TOKYMEHTOB B J€a.
HopmatuBHo-1ipaBoBbIe TpeOOBaHUS K XPaHEHHUIO KaIPOBBIX JOKYMEHTOB.
OnbIT CTAaHOBIICHHUS W PA3BUTHS apPXWBHOTO Jelia B JOPEBOIIOIMOHHON
Poccun.
OnbIT CTAaHOBJICHUS U Pa3BUTHS apXUBHOTO Jielia B COBpeMeHHoM Poccun.
Bunbr opraau3aimoHHBIX JOKYMEHTOB.
Ocob6enHoctu 0popMIICHUS JOJKHOCTHBIX HHCTPYKIIUM.
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9. OcobeHHOCTH  JAOKYMEHTAJIBHOIO  O(QOPMIICHUS  OpPraHU3alMOHHON
CTPYKTYPBI YIIPABICHUS MPEATPUITHEM.
10.OcHoBHBIE TpeOOoBaHMUs, MIPEABABIIEMBIC K o opMIIEeHHIO
OpraHU3alMOHHBIX JTOKYMEHTOB.
11.1ltaTHOE pacrucaHWe W OpPraHU3AMMOHHAS CTPYKTypa YIPaBICHUS:
cnenu@urKa T0KyMEHTaluOHHOTO 0(hOpMIICHHUS.
12.00mue TpeOGoBaHUS K COCTABJICHUI0O M OG(OPMIICHHIO TPUKA30B IO
JTUYHOMY COCTaBY.
13.JloknanHble  3amUCKU:  COJAEp)KaHWE, 3HadeHwe, TpeOoBaHHUS K
0(pOpMIICHHIO.
14.O0bscHUTENBHBIE 3aMUCKU: COACPKAHUE, 3HA4YCHHE, TpeOOBaHUS K
0(OPMIICHHIO.
15. loxymeHTanmoHHoe ohopMIIeHHE OTITYCKOB PAOOTHUKOB.
16.JIoOKyMEHTBHI, perIaMEHTHPYIONINE KOMaHIUPOBAHUE COTPYTHUKOB.
17.Poib KaJpOBBIX JOKYMEHTOB IIPH HaiiMe COTPYJHHKA Ha BaKaHTHYIO
TOIHKHOCTb.
18.0dopmiieHne kKaApoBbIX JOKYMEHTOB MPU POTALIUU MTEPCOHATIA.
19.CocraBnenue u opopmieHre TPYA0BOTO JOTOBOPA.
20.Ponb TpynmoBoro moroBopa mpu CyneOHBIX pa3z0upaTrenbCcTBaX TPYIOBBIX
CIIOpOB.
21.0Ocobennoctr ohopMiIeHHS MPUKa3a O MprueMe Ha padoTy.
22.]lokyMeHTaIbHOE O(hOpMIICHHE aTTeCTAIlu PAaOOTHUKOB.
23.JlokyMeHTaImoHHOEe 0pOpMIICHHE TPYAOBBIX CIIOPOB.
24. JlokyMeHTbI, ohopmIIsieMble TIPU TIPHEME Ha JIOJDKHOCTH C MaTepUabHOM
OTBETCTBEHHOCTHIO.
25.1IpaBuna BegeHUS JIMYHOTO Jiesia pabOTHUKA.
26.Benenne Tpy10BbIX KHIDKEK. .
27.Y4eT u XpaHeHHE TPYIAOBBIX KHUKEK.
28.0OcHOBaHUS PaCTOPKEHUS TPYJOBOTO JOTOBOPA.
29. lokyMeHTBI, 0OopMIIsieMbIE TIPU O YBOJIbHEHUHU PaOOTHHUKA.
30.0cobennocTr 0(hOpMIICHHS YBOJIBHEHUS TT0 HHUIIMATUBE PaOOTOATENS.
31. Ponp nHGOPMAIIMOHHBIX TEXHOJIOTHUNA B JIETIOMPON3BOICTBE OPTraHU3AIIHH.
6. Buinonnenue cmyoeHmom mecmosviX 3a0anuii 01 CAMOKOHMPOJIsL
3Hanuti no oucyuniune «/lenonpouzeoo0cmeoy TPEANOIAraeT JOMAIIHIOK
paboTy CTyJaeHTa M0 HaXOKICHHUIO MPABWIHHBIX OTBETOB HA MPETOCTABICHHBIC
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npenojaBaTeyeM TeCThl (TECTOBBIE OILIEHOYHBIE MaTepHalibl), MO3BOJISIONINE
CTYICHTY CaMOMY MPOKOHTPOJIUPOBATh CTENEHb OCBOCHHUS COOTBETCTBYIOIIETO
JEKUMOHHOro Matepuana. [Ipu 3TOM peKOMEHIyeTCsl UCIOJIb30BaTh TECTOBBIC
BOITPOCHI 3aKPHITOrO THUIMA C HECKOJILKUMH BapuaHTaMu OTBeTa. [IpaBuUIbLHOCTH
OTBETOB PEKOMEH]IYETCS POBEPATH HA TOCJIEAYIONIEM CEMUHAPCKOM 3aHSITHUH.

8. Haxoorcoenue cmyoenmom omeemos Ha 60Npocvl OJisl 3AKPENnIeHUs]
3HaHUli nocie U3yYeHHou memsl MO JUcUUIUIMHE «JlenonpousBonacto». [lpu
ATOM BOIPOCHI TpenojaBareieM MOTyT ObIThb O0O3HAUCHBI Ha MPEABIIYIIEM
MPAKTUYECKOM 3aHSTUM B KAueCTBE JOMAIITHEro 3aJaHusl JUOO MPUBOMISITCS B
Paboueli mporpamme AUCHUIUIMHBI, B y4E€OHUKE WU y4yeOHOM IMOCOOHH, B
HACTOSIIIIUX METOJIMUECKUX YKa3zaHUsIX. PEKOMeHIyeTcs UCTOIb30BaTh BOMPOCHI
OTKPBITOT'O THIIA, HA KOTOPBIE CTYACHT JIOJDKEH J1aBaTh KOHKPETHBIC, TOTUYHEIE,
COOTBETCTBYIOIIIME TEME OTBETHI, COJIepKalllie BBIBOABLI, 00OOIIEHUS U
MOKa3bIBAIOIINE COOCTBEHHOE OTHOIIICHHUE CTYACHTA K U3y4aeMOi TeMaTHKe.

9.Cocmasnenue «2noccapusy no U3YYAeMOU JAeKYUOHHOU memamuxe
oucyuniunsl «/lenonpouszeoocmeoy. JlanHas paboTa mpearnojaracT HU3y4eHUe
oOydJaromMMCsi  COOTBETCTBYIOIIEH  JIMTEPATyphbl,  KJIACCUPUKALMUIO U
CUCTEMAaTH3allMI0 PAa3HBIX TOYEK 3pEHUsI U TMO03BOJSIET pPa3BUBATh HAaBBIK
U3JI0’KEHUS MaTepuaia HAyYHBIM SI3bIKOM.

10. Cocmaenenue memamuyeckoeco «Kpocceopoay Nno  U3YYEeHHOL
JIEKYUOHHOU memamuke OUCYUNIUHbL HAIPABICHO HA Pa3BUTHUE TBOPYECKOTO
HAyYHO-HCCIIEIOBATEILCKOTO  TOTEHIMAjla  CTyJA€HTa W 3aKperuieHHe
MOJIy4aeMbIX WM TEOPETUYECKUX 3HaHWi. [loAroToBIEHHBIE B JOMAIIHUX
YCIOBUAX «KPOCCBOPBD) CTYJEHTHI CIAIOT Ha MPOBEPKY MPEMOaBaTeo, ocie
4Yero Jy4lliue BapUaHThl MOTYT OBITh MPEICTABICHBI APYTMM CTYyJICHTaM s
WHJVMBHUAYaJIbHOTO WM TPYNIOBOrO OTraAblBaHUS C LEIBI0O MPOMEKYTOUYHOTO
KOHTPOJISI 3HAHUI CTYJI€HTOB Ha MPAKTUYECKUX 3AHATHUSX.

11. Hanucanue scce no memamuieckum HanpasieHusam OUCYUNTIUHBI.

Occe (ppaHIr. essal — ombIT, HAOPOCOK) — ATO KAHP MPO3bI, COYCTAOIIUN
MOAYEPKHYTO HWHIWBHUAYAJbHYIO TMO3UIMI0 aBTOpa C HENPUHYXKICHHBIM
U3JI0KEHUEM, OPUEHTUPOBAHHBIM Ha pPa3rOBOPHYIO peYb. IJTO COYMHEHHUE
HeOoIbIIIOr0 00BbeMa, CBOOOHO BBIpAXKAIOIIEE WHIWBUIYAIbHBIC BIICYATICHUS
U pa3MBIIUICHUS CTYA€HTAa MO TOBOAY YCIBIIIAHHOTO, MPOYUTAHHOTO,
npocMoTpeHHoro. llenb paboOTbl — pPACKPBITH MNPEAJIOKEHHYIO TEMY IyTEM
MIPUBEJICHUS KaKUX-Tu00 apryMeHToB. Kak nmpaBuio, 3cce He MOXKET COepKaTh
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MHOT0 UJIeH, a OTpa)KaeT TOJIbKO OJUH BapHaHT Pa3MbIIUICHUN U pa3BUBAET €TO.
[Ipuuem scce sABISETCS CTPOro MHAWBHUAYAIBHOW CaMOCTOSATENbHOU paboToil U
HE MOXET ObITh BHIMIOJIHEHO B COABTOPCTBE C JPYTMMHU CTYACHTAMU. 3aroJiOBOK
ACCe MOXKET HE HAXOJUTCS B MPSIMOUN 3aBUCUMOCTH OT TeMbl. Kpome oTparkeHust
cojiep>KaHusi paOOThl OH MOXKET SIBJSTHCS OTIPABHOU TOYKON B Pa3MbIIIICHUSIX
aBropa. Ilpexxne ueM TMPUCTYNUTh K HANHCAaHUIO dCCE, HEOOXOIUMO
MPOAHAIM3UPOBATh UMEIOIIYIOCS MH(OPMAIIMIO, a 3aT€M COCTaBUTb TE€3UCHBIN
wiad.  CTpykTypa 3cce MOXET BKJIIOYaTh: BCTYIJIEHWE, OCHOBHASl YacTh
(pa3BUTHE TEMBI), 3aKIIIOUCHUE.

Berymnienne k 3cce MOMKHO BKJIIOYATh OOOCHOBAHHWE BBIOPAHHOW TEMBI,
KpaTKO€ W3JI0)KEHUE aBTOPCKOrO TOHUMAHMS TOr0, YTO OH IMpeJroaraer
clenaTh B JIAHHOW THCbMEHHOM pabote. Takke B 3TOM YacTU 3CCe€ MOXKHO
MPUBECTH KPAaTKUE ONpPEJECHUs KIIOYEBBIX TepMUHOB. OCHOBHAs 4acThb 3CCE
npearnojiaraeT pa3BUTHE apryMEHTAIlMd aBTOpa, a TaKkKe aHalIu3 JPYyTrux
apryMeHTOB U TO3UIMI IO 3TOMY BOMPOCY. 3aKIIOUEHHUE 3CCE JIOJKHO COCTOSATh
U3 OOOCHOBAaHHBIX BBIBOJIOB aBTOpa. 3/1eCh TaK)K€ BO3MOXKHO YKa3aHHWE Ha
JanbHeWIe HampaBieHHusl pa3BUTHS TeMbl. [Ipu 3TOM 3cce odopmiisercs Tak
e, KaK U Hay4HbIN TOKIa] win pedepar.

12. Pewenue onucamenbHvix «cumyayuti 0Jis1 AHAIUZAY, «KELC-CUMYAYULl»
0 TEMAaTUYECKUM HAIMpaBICHUSM JUCUUIUIMHBI IS Pa3BUTUS TBOPUYECKO-
MCCJIeIOBATEIbCKOTrO MOTEHIMada cTyneHnTta. [logoOHble 3amanus MOTYT OBITH
HAIPABJICHBI HA UHIUBUIYAIbHYIO pab0Ty 00y4aroIierocs, Ho MOT'YT OMHPATHCS
¥ Ha TPYIIOBOE BHITIOJHEHUE 3a/1aHUS.

Jlnst pacmpeHuss U yriayOJeHus 3HAHUWA CTYJEHTOB MO JUCIUIUIMHE

«/lemonpon3BOCTBO» PEKOMEHAYETCS HCIIOJIB30BaTh CIEAyIONNe @opmbl
8HEeaYyOUMOPHOU CAMOCMOIMeNbHOoU pabomul cmyoenmos 6 Uumepnem:

® OUCK UHGOpMayuu 8 cemu, MOHUMOPUHE NYOIUKAYUL U HOBOCMEU HA
memamuyeckux caumax — 3TO HWCIONb30BaHUE web-Opay3epoB, 0a3 daHHBIX,
MOJIb30BaHNE MH(POPMAITMOHHO-TIONCKOBBIMH U HH(POPMAIIMOHHO-CIIPABOYHBIMHU
CUCTEMaMH, aBTOMATH3UPOBAHHBIMU OMOTMOTEYHBIMH CUCTEMaMH,
ANEKTPOHHBIMHU JKypHAJIAMH [IJIi TIOMyYCHHS HEOOXOJUMBIX CBEIECHUU TI0
n3ydaemoir TemMaruke. Oco00 IIEHHOW SBIsAEeTCS paboTa OOyYaArOIIUXCS C
m3nanusmMu 3 ObC, peKoMeHyeMbIX By30M IS YTCHHS] M HCIIOIH30BAHUS B
CaMOCTOSITEILHON padoTe.

B nanHoMm cityyae BO3MOKHBI BApUAHTHI CAMOCTOSITEILHON paOOThI:
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» HamucaHue pedepara-0030pa;

» pCICH3Us Ha CalT IO TeMC;

» aHajau3 CYMIECTBYIOMUX pedepaToB B CETH HA JAHHYIO TEMY, HX
OIICHHBAHUE;

» HalMcaHWe CBOCTO BapHWaHTa IUTaHA JICKIIMM WM e¢ ¢parMeHTa Ha
OCHOBE aHaJIM3a COOTBETCTBYIOIINX HHTEPHET-CANTOB;

» COCTaBJICHHE OMOIHOTpaPUIECKOrO CIHCKA;

» TIOATOTOBKA CTYJICHTOM 3aJIaHus JIsl CCMUHAPCKOTO 3aHSATHS;

» TIOATOTOBKA JOKJIaJa Mo TEME;

» TIOJATrOTOBKA K JTUCKYCCHUU TIO0 TEMC;

e opeaHuzayuu 0uanoea 8 cemu — WCIIONH30BAHUE AIEKTPOHHOW MOYTHI,
CUHXPOHHBIX ¥ OTCPOYCHHBIX TeJieKOH(epeHIn i 0oOMEHa MHEHHSIMHU TI0
PEIICHHUIO «KEHC-CUTyaluii», IpH MPOpadOTKe ACIIOBBIX UIP, TUIAHUPYEMBIX K
NPOBEJICHUIO HAa CEMHHAPCKUX 3aHATHSX; TPH HAIMKMCAHWH TPYIIIOBOTO
CTYJICHYCCKOTO JIOKJIana; TIpU OTBETaX Ha KOHTPOJBHBIC BOIPOCHI IO
W3YYCHHBIM TEMaM H JIp.

Oco60 nieHHoit sABIseTcs pabora odyuaromuxes B DMMOC By3a.

3ech Takke BO3MOXKHBI CJEAYIOIIME BBl CaMOCTOATENHHON paldOThI

CTYyJIeHTA!

» OOCYXICHHE COCTOSIBIICHCS WM TPEACTOSIICH JIEKIMH B CIUCKE
PAaCCBUIKH TPYIIIIHI;
» 0O0IleHNEe B CHHXPOHHOMU TeJIeKOH(pEPEHIUH (YaTe) CO CICIHATNCTaAMU

WIM CTYAEHTaMU APYTUX TPYNI WIM BY30B, U3YYAKOLIUX JAaHHYIO

TEMY;
» o0cyxneHue BO3HUKAIOLIUX npoOiem B OTCPOYEHHOU
TEJIEKOH(EPEHIINH;

» KOHCYNbTAIIMM C TIpeTojaBaTeieM W JPYyrUMU CTyACHTaMH depe3
OTCPOUYCHHYIO TEIeKOH(PEPEHITHIO.

o coz0anuss memamudeckux web-cmpanuy u web-xeecmos —
ucroias3oBanue html-pegakropoB, web-0Opay3epoB, rpaduyecKuX peIaaKTOpOB
JUTSL CO3JIaHUSl TEMATHYECKUX HWHTEPHET-CTPAHUI] MO0 H3y4aeMOMYy ydeOHOMY
Kypcy. B maHHOM ciydae BO3MOXHBI CJCIYIONINE BHUIBI CAMOCTOSITEIBHOU
paboTHI CTyACHTA:

» pasMellleHHWEe BBHITIOJHEHHBIX pedepaToB © pEIleH3W Ha calTe

MOIJICPKKHU CTYIEHYECKOM TPYIITIHI;
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» CO3/1aHHE PEUTHHTA CTYyIEHYECKUX paboT 1Mo JaHHOH TeMe;

» nyOnukanus Oubnuorpaduii mo Teme;

» CO3/1aHHE€ TeMaTHYeCKUX Wweb-CTpaHUI] WHIWBUIYadbHO U B MUHU-

rpymnmax;

» co3laHrue web-KBeCTOB ISl paOOTHI MO TeMe W pa3MelleHHe WX Ha

Ca|Te IPYyIIIbIL.

Web-kBecToM Ha3bIBaeTCsl CHEIMAIbHBIM 00pa3oM OPraHU30BaHHBIA BUJ
MCCIIEZIOBATEIbCKON ACSITENFHOCTH, [UJIS BBITIOJHEHHS] KOTOPOH CTYIEHTHI
OCYIIECTBJISIOT TOWUCK HMH(OpPMAalMU B CETH MO YKa3aHHBIM aapecam. OHHU
CO3/AalOTCA JJII TOrO, 4YTOOBI HKCIOJB30BaTh MOJMYyYEHHYIO HH(OpMauio B
NPaKTUYECKUX LEISIX U pa3BUBAaTh YMEHHUSI KPUTHUYECKOTO MBIIICHUS, aHATN3a,
CUHTe3a U OLEHKH uHpopmaruu. YtoObl naHHas paboTa ObLIa MaKCUMAaJbHO
s dexkTuBHON, Web-kBecT (crenuajibHbIM 00pa3oM opraHu3oBaHHas web-
CTpaHHUIIA) JOJIKEH COJEPKATh CIEIYIOIINE YaCTH

1. BBeneHne, B KOTOPOM OIMCHIBAIOTCS CPOKH TPOBEICHUS, M 3aacTCs
MCXOJIHAsI CUTYaIlHS.

2. MnTepecHoe 3a/1aHue, KOTOPOE MOXKHO PEAIEHO BBIIIOJHUTD.

3. HabGop ccbuiok Ha pecypchl ceTd, HEOOXOAMMBIE Ul BBIIOJIHEHUS
3agaHus. Hekoropble (HO He Bce) pecypchl MOTYT ObITh CKONHMPOBAHBI Ha CAMT
JAaHHOTO web-KBecTa, 4YTOOBl OOJIErYUTh CTYJEHTaM CKauMBaHHE MaTepHalloOB.
VYKa3aHHblE pecypchl JIOJDKHBI COJEpXKaThb CCBUIKM Ha web-CTpaHUIIbI,
AJIEKTPOHHBIE aJpeca 3KCIEPTOB WM TEMaTHUYECKHUE YaTbl, KHUTH WIH JPYyrue
MaTepuanbl, UMewmuecs B OuOIMoTeKke WM y mnpenojasatens. biaromaps
yKa3aHUIO TOYHBIX aJpPECOB IPHU BBINOJIHEHUM 3aJaHUN CTYJEHTHI He OynyT
TePATh BPEMEHH.

4. Onmcanue mporiecca BeIMOIHEHUS paboThl. OH MOIKEH OBITH Pa30UT Ha
3TaIbI C YKa3aHUEM KOHKPETHBIX CPOKOB.

5. HekoTopsie mMOsiCHEHUSI TO TEpepadOTKe MOTyYeHHOW HH(OpMaIuu:
HANpaBISIOUIME  BOMNPOCHl, JEPEBO  MOHATUH, MPUUYUHHO-CIIEACTBEHHbIE
ArarpamMmal.

6. 3akiroueHue, HAMOMHUHAIOIIEE Y4YallUMCs, YeMy OHHU Hay4YHIIUCH,
BBIMOJHSISL ~ JIaHHOE  3aJaHMe;  BO3MOXHO, NYyTH JUId  JajdbHEWIei
CaMOCTOSITETIbHOM pabOThI MO TEME WJIM ONMCAaHUE TOro, KAKUM 00pa3oM MOKHO
NEPEHECTH MOTYICHHBIN OMBIT B IPYT'YIO 00J1aCTh.
®opmbr Web-kBecTa Takke MOTYT OBITh Pa3JINIHBIMH.
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Cnmcoxk pekoMeH1yeMoi JIUTepaTypbl

OcHoBHas

1.I'po3oBa, O. C. [lenonpou3BoACTBO : yueOHOE OCOOUE I aKaJleMHUYECKOTO

6akanapuara / O. C. I'po3oBa. — Mocksa : U3natensctBo FOpaiit, 2019. —
124 ¢. — (Yuuepcuretsl Poccun). — ISBN 978-5-534-06787-3. — Tekcr :
anektpoHHei  //  DOBC  IOpaiir [caiit]. —  URL: https://www.biblio-

online.ru/bcode/438790

2.Kysnenos, WM.  H. JlokyMeHTanlMOHHOE  OOecreueHue  YIpPaBICHHUS.

JIOKyMEHTOOOOpPOT W JCIONPOU3BOACTBO : YYCOHMK U TIPAKTHUKYM JUIS
npukiagHoro 6akanaBpuara / M. H. Ky3nenoB. — 3-¢ uzn., nepepad. u gon. —
Mockga : U3narensctBo FOpaiit, 2019. — 461 c. — (bakanasp. Ilpukinannoit

kypc). — ISBN 978-5-534-04275-7. — Texkct : anexrponnsii // DbC Opaiit
[caiiT]. — URL.: https://www.biblio-online.ru/bcode/431759

JlonmosiHuTEeILHAS

1.Joponuna, JI. A.Opranuzanuss ¥ TEXHOJOTHUS JOKYMEHTAIIHOHHOTO
oOecrieueHusl yMOpaBJICHUS : YUYEOHUK M TPAKTUKYM JJIsI aKaJIeMHYECKOIro
OakanaBpuara / JI. A. Jloponuna, B. C. UputukoBa. — Mocksa : M3gaTenbcTBO
Opaiit, 2019. — 233 ¢. — (bakanaBp. Axanemudeckuii kypc). — ISBN 978-5-
534-04568-0. — Tekct : onextponsusii // OBC IOpaiir [caiiT]. —
URL.: https://www.biblio-online.ru/bcode/433078

2.Kopuees, 1. K.JlJokyMeHTUpOBaHUE YNPABICHUYECKON NE€ATEIBHOCTH + TECTHI
B OBC : y4eOHMK W TpaKTHKyM JJis akajaeMmudeckoro OakanmaBpuara / U. K.
Kopnuees, A. B. ITmenko, B. A. MamypueB. — 2-¢ u3z., nepepad. u gom. —
MockBa : MWMzparensctBo FOpaiir, 2019. — 384 c¢. — (bakanasp.
Axanemuuecknit kypc). — ISBN 978-5-534-04533-8. — TekcT : 21eKTpOHHBIH
// OBC IOpaiit [caiiT]. — URL:https://www.biblio-online.ru/bcode/433066

YyeOHO-MeTOANYECKAA

l.Meroandecknue yKazaHWs MO OPraHU3AIHMHA CAMOCTOSITEIBHOW pabOoThI
OakamaBpoB 10 HampamiaeHHto moarotopku  38.03.02  «MeHemKMEHT»
(6akamaBpuar)/ CoctaButens MBanoBa T.FO. - Tekcr : snexrponnsit // Yal'V
[caiiT]. —2019. - URL: https://www.ulsu.ru/ru/education/24/documents/2019/
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Pexomenayembie npogeccuoHa bHbIe 0a3bl JAHHBIX, HHPOPMALIMOHHO-

ClIPpaBOYHBLIC CUCTEMBI

1. Dnekmponno-6ubruomeynvie CUCmeMbl.

e [PRbooks [DnekTpoHHBIN pecypc]: IMeKTpOHHO-OMOIMOTeuHas cucTema /
rpynmna komnanuid A Ilm Op Menna . - DnekTpoH. naH. - Capartos ,
[2019]. - Pesxum moctyna: http://www.iprbookshop.ru.

e IOPAWT [DneKkTpoHHBIH pecypc]: 3IeKTpOHHO-GHOIMOTEUHAs cUcTeMa /
OO0 D25eKTpOHHOE U3IATEIHCTBO FOPAT. - DIIeKTpPOH.JaH. — MoCKkBa ,
[2019]. - Pesxum moctyna: https://www.biblio-online.ru.

e KOHCYNbTaHT CTyJIeHTa [DJEKTPOHHBIM  pecypc]:  DJIEKTPOHHO-
oubnmoreunas cucrema / OOO Ilomurexpecypc. - DJEKTPOH.JaH. —
Mockaa, [2019]. - Pexum JIOCTyTIA:
http://www.studentlibrary.ru/pages/catalogue.html.

Koncynomanm Ilnioc [DNeKTpOHHBIM pecypc|: chpaBoyHas MpaBOBas

N

cucrema. /Komnanusa «Koucymbsrant Ilmtoc» - Dnmektpon.nan. - MockBa
:Koncynpsrantllmtoc, [2019].

3. baza oannvix nepuoduuveckux u30anuli [DIEKTPOHHBIN pecypc]
anektpoHHbIe xkypHanbl / OO0 UBUC. - Dnexrpon.naH. - Mocksa, [2019].
- Pexxum nmoctyna: https://dlib.eastview.com/browse/udb/12.

4. Hayuonanvnas o1ekmponHas oOubiuomeka [DIEKTPOHHBIA pecypc]:
ANIEKTpOHHAs Oubnnoreka. - DiekTpoH.naH. — Mocksa, [2019]. - Pexum
noctyma: https://H36.pd.

5. Onexmponuas o6ubruomexa ouccepmayuti PI'b6 [DnexTpoHHBIH pecypc]:
anekTpoHHas Oubnunoreka / ®I'BY PI'B. - Onextpon.man. — Mockaa,
[2019]. - Pesxxum moctyna: https://dvs.rsl.ru.

6. DedepanvHvie ungopmayuorHo-0o6paszosamenbHbvle NOPMANLL:

o Uudopmanmonnas cucrema EnnHoe OKHO jocTtyma K 0Opa3oBaTeIbHBIM
pecypcam. Pexum moctyna: http://window.edu.ru

o ®enepanbHblii moptan Poccmiickoe o6OpazoBanme. Pexum moctyma:
http://www.edu.ru

7. Obpaszosamenvhvie pecypcol Yal'V:

DNeKTpOHHAs ounoImoTeka valy. Pexum JIOCTYyTIA:
http://lib.ulsu.ru/MegaPro/Web

Oo6pa3zoBatenbhblii moptan Yiul'yY. Pexum noctyna: http://edu.ulsu.ru
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