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AHHOTALIUA
PABOYEM ITPOT'PAMMBI JIUCIUITIVHBI
«byxrajarepckuii yuer, aHAJIU3 U ayAUT B OI0’KETHBIX OPraHU3anMsixX»
no Hanpasjenuio 38.03.04 (ypoBennb 6akanaBpuara) «l'ocynapcrBeHHoe U
MYHHIUIIAJILHOE YIIPABJIEHUE»
npopuib «l'ocygapcTBeHHAss U MyYHHMIMIIAJIbHAS CJIY:K02)»

1. Iean n 3a1a4u 0CBOCHHMS TUCHHUIIIMHBI

o Ileabl0 M3ydyeHHs JAHHOW JMCUMIUIMHBI SBISETCS (OPMHUPOBAHUE BCECTOPOHHETO
IIPEJCTABJICHUS CTYJCHTOB O OyXTaJTepCKOM ydeTe B OIOJUKETHBIX OPraHU3aLMsIX KaK O CUCTEME,
obecrieunBaroLield eAMHOOOpa3sHOE BEJCHHUE ydyeTa MMYILECTBA, 00A3aTEeNbCTB U XO3AHCTBEHHBIX
olepaluii, OCYILECTBISEMbIX OPraHU3alUsIMHU; COCTaBIECHUE U IPEJCTaBICHUE COIIOCTABUMON M
JOCTOBEpHOH WHpOpMaLuK 00 MMYIIECTBEHHOM TIIOJIOKEHHHM OpTaHU3allMii M WX J0X0Aax |
pacxojiax, He00X0AUMOM NOIB30BATEIAM OYXI'aTEPCKON OTYETHOCTH.

e 3ajauM JUCHUILUINHBI:

-M3y4eHME LEJIM U KOHLENIMU OyXraJITepCKOro yuera, ero IpeaMera U OObEKTOB;
O3HAKOMJICHHE€ C OCHOBHBIMH TpEOOBaHMSAMH K BEICHHIO OyXTaJTepCKOro yd4era W
(OpMHPOBAaHUIO YUETHON MOJIUTUKY;

-[IOHUMaHHE HPKOHOMHUYECKON CYIIHOCTH CYETOB, COCTaBa U CTPYKTYpPhl OyXIalTepCKOM
OTYETHOCTH; O3HAKOMJICHHE C TOPAJKOM U TpeOOBaHUAMHU JOKYMEHTAJIbHOIO O(OopMIIeHUsS
(haKTOB X031 CTBEHHON KHU3HU;

-M3y4eHHe METOJWKH W TOpsJKAa BEICHUs OyXTralTepCKOro ydera He()WHAHCOBBIX W
(MHAHCOBBIX AaKTHBOB, pPE3€pBOB U 0053aTENLCTB, a TaKXKe oONepaluuid M LEHHOCTEH, He
MIPUHAJUIEKAIINX OpraHU3aly;

-IOATOTOBKA M HpeACTaBieHUe HHGPOpMaLUM, YAOBJIETBOpAIOUIEH TpeOOoBaHUAM
1oJib30BaTesiell (BHYTPEHHUX M BHELIHMX); YMEHHE (OpPMUPOBaTh M aHAJIU3UPOBATh OCHOBHBIC
MOKa3zaTreian OyXrajaTepcKoil OTYETHOCTH; M3Y4YEHHME 3aKOHOJATENbHbIX M  HOPMAaTHUBHBIX
JOKYMEHTOB IO PETYJIMPOBAHUIO OyXTalTepPCKOTo yueTra, (PMHAHCOBOW OTYETHOCTH;

— wu3yueHue MnpodseM (GOpMUPOBAHUS TIOJHOM M JIOCTOBEPHOM HMHpOpMALMU O
JEeSITeNbHOCTH OIO/DKETHOM OpraHu3alii M €€ HMYIIECTBEHHOM IOJIOKEHHUH, HEeo0XOIUMOM
BHYTPEHHUM [IOJIb30BaTENIIM OYXTaldTepCKOM OTYETHOCTH -PYKOBOJUTENSAM, YUPEIUTEISIM,
y4aCTHUKaM M COOCTBEHHHMKaM HMYILECTBa OpPraHM3allid, a TaK)K€ BHEUIHUM - HHBECTOPAM,
KpEAUTOpaM U JAPYIHM I0JIb30BaTENsIM OyXTrajlTepCKONH OTYETHOCTH;

— HUCCIIeIOBaHHE BOINPOCOB obecrieueHus HHpopMmanued, HeoOXOAUMOM BHYTPEHHUM U
BHEIIHUM MOJIb30BATENIIM  OyXTalTepPCKOM OTYETHOCTH Ui KOHTPOJS 3a COOMIOJICHHEM
3akoHozarenbcTBa Poccuiickoit ®exepanuu MpU  OCYIIECTBICHMM oOpraHuzanuei (akToB
XO3AHCTBEHHOW JKU3HM M HUX LEIecO00pa3sHOCTbIO, HAJMYUEM U JABWKCHHEM HMYIIECTBa M
0053aTeNbCTB, MCMHOJb30BAHUEM MaTepHAbHBIX, TPYIAOBBIX U (PUHAHCOBBIX PECYpPCOB B
COOTBETCTBUM C YTBEP)KJICHHBIMH HOpPMaMH, HOpPMaTHBaMH M IUIaHaMH  (DPUHAHCOBO-
XO3SMCTBEHHOH JIESITCIIFHOCTH;

- BBIABJICHHE BHYTPUXO3AHCTBEHHBIX pPE3E€pPBOB obOecreueHus (PUHAHCOBOW YCTOWYHMBOCTH
OpraHM3allii U NpPEJOTBpAIlEHUE OTPULIATENbHBIX PE3YJIbTaTOB XO3AWCTBEHHOW JESTEIbHOCTU
OroKkeTHON opranuzaimu. Crienuduyeckue 0COOEHHOCTH ydeTa B OFOJIKETHBIX
OpraHM3alMAX BBI3BIBAIOT HEOOXOIMMOCTh JTOTIOJIHUTE OOLIME 331a4i U3yUeHHsI OyXraJTepcKoro ydera
0o0j1ee KOHKPETHBIMH, KaK, HallpuMep, UCCIIE0BaHUE BOIIPOCOB TOYHOIO MCIOJHEHHE YTBEP>KICHHOTO
Orokera, coOmoaeHusT (UHAHCOBO-OIOPKETHOM JMCIMITIMHBI, MOOWJIM3AIMM CPEACTB B OIODKET U
BBISIBJICHUE JIOIIOJHUTEIBHBIX TOXOI0B.

2. Mecro mucuumiiniel B crpykrype OITOII
JlucuuiuinHa TpegHa3HadeHa JUlsl CTYAEHTOB, OOydarouxcsi [0 TMporpamme
MOArOTOBKM  OakanaBpoB  HampaBieHus  «l['ocymapcTBEHHOE W MYHMIMIIAIbHOE

ympasienue» U Bxoautr b1.B.05 B acTh, popMupyeMyro ydacTHUKaMH 00pa3oBaTeIbHBIX
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OTHOUICHUH Yy4eOHOro IUIaHa.

TpeOoBaHUsI K «BXOJHBIM» 3HAHUSIM M YMEHUSM CTYISHTOB, HEOOXOIAMMBIM TPU
OCBOCHHMHU JIAHHOW JUCLHUIUIMHBI Oa3upyeTcsi Ha 3HAHUSX, NPUOOPETEHHBIX B PE3YJNIbTATE
OCBOCHHS TMPEIIICCTBYIONMMX YIPABICHUYCCKUX TUCHUIUIMH, Takux Kak «Hamorum wu
nayiorooonoxenuey» (I1K-3);«Opranuzanus commaiapuoit 3ammtely ([1K-3); «Pa3utue

COLIMAIILHOU
MUCIIUATUIAHEI

chepsm(ITK-3),
IPEJIIIECTBYET

a TaK XK€

IIPOXOXKACHUIO

O3HAKOMUTEJILHOM  MPAKTHKH.
MPENIUIIIIOMHOMN

ITo3nanue

IMPAKTHUKHU; 3aluTe

BBIITYCKHON KBaJTM(UKAUOHHON paboOThl, BKIIOYAs MOJATOTOBKY K MPOLEAYpE 3alIUTHI U
IIPOLEYPY 3ALIUTHI.

OIOKETHBIX

OpTraHU3alHsAX»

3. TpeboBaHusl K pe3yJIibTaTaM OCBOEHUSN THCIIUIIHHBI
B coBokynmHOCTM € IpyruMu auciuIiiMHamu npodeccronansHoro mmkiaa OIOC
BO no nanpasnenuto I'MYVY nucnumuimHa «byXranTepckuid yder, aHajau3 M ayauT B

o0OecrieunBaer

cnenyronmx npodeccunonansHbix (ITK-3) KoMmeTeHIwid.

MHCTPYMEHTapueM

dbopMHupoBaHUs

Kon dopmynupoBKa Kon HNHaukaTopsl JOCTHIKEHUS
KOMIICTCHIIMH KOMIICTCHIIMHM HHIHUKaATOpa KOMIICTCHIIUHU
KOMIICTCHIIMHM

IK-3 Criocobex OCYIIECTBIITh WJI-111K-3 3HaeT OCHOBHBIC IPUHIMITHI M TIPaBUIIa
UCIIOIHUTENBHO- OCYILECTBIICHUS UCIIOHUTENBHO-
pacropsiTesbHbIe u pactopsIUTEIbHBIX "
obecrieunBaronie GyHKIAN IpA obecreunBarOMX (YHKIMA TpH
pemeHny  npodeccHoHaTbHBIX penreHnn Npo(hecCHOHANBHBIX 3a7a4
3a1a4: -2 1K-3 Ymeer OCYIIIECTBISITh

UCIIOIHUTENbHO-PACIOPSAUTENbHBIE 1

- AIMMHUCTPaTUBHO- obecrieunBamomye  GyHKIUH B
XO3SIICTBEHHOE M MaTEepHAIBHO- pelIeHNH MPOeCCHOHANBHBIX 3a/1a4;
TEXHUUYECKoe oOecrieueHne
JIeATEIIbHOCTH; Na-3 TIK-3 Brageer HaBBIKAMH — OCYIIECTBICHUS
- Benenue nenonpousBo/CTBa, HUCIIOJIHUTCIIbHO-PACTIOPSIAUTCIBHBIX U
SJIEKTPOHHOTO obecrieunBaromuXx  QyHKUMHA — 1pH

JIOKYMEHTO000pOTa ¥ apXUBHOTO
nena;

- BzammopeiictBue co CMU u
pedepeHTHBIMU TpYIIaMH;

- KagpoBoe obecreuenue wu
OpTaHHM3aIIOHHO-IIITATHAS

paborta;

Ocy1iecTBieHHEe 3aKYIIOK
TOBapoOB u 3aKJI0OYCHHE
roCy1apCTBCHHBIX KOHTPAKTOB]

Ha TIOCTaBKM TOBAPOB, OKAa3aHME|
YCIIyT, BBITNIOMHEHHE pPadoT s
HY)X TOCYIapCTBEHHOTO OpraHa;
- YmpaBneHue M pacropsHkeHHe

TOCYIapCTBEHHBIM

HUMYIIIECTBOM;

- Benenne OFOIKETHOTO
(OyxranTepckoro)  ydera W
OTYETHOCTH

petieHnn npohecCHOHANBHBIX 3a1a4
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4. O61mas Tpy10eMKOCTh JUCHUTITIHHBI
O6veM jgucuuiuiHbl S5 3a4€THRIX  eauHUI. OOmAas TpyJOEMKOCTh  AMCHUILIHHEI
cocrasirsteT 180 yacos.

5. Obpa3oBare/ibHbIE TEXHOJIOTHH

B xoxe ocBOeHMS MUCHUIUIMHBI MPH MPOBEACHUU AYIUTOPHBIX 3aHATUH HCIONB3YIOTCS
cieayromue o0pa3oBaTeIbHbIE TEXHOJIOTUH: JIEKIUH, CEMUHAPCKUE 3aHATHS C UCIOJIb30BaHUEM
aKTHUBHBIX M HMHTEPAKTUBHBIX (opM, omnaiiH-oOyueHuss, ZOOM wu npyrue IUCTaHIIMOHHBIC
o0pazoBaresbHbIe TEXHOIOTUH.

Jlekuuu TpOBOJATCA B DKCTPAKTHBHOM HMH(OPMAIIMOHHOM PEXHUME C HCIOIb30BAaHUEM
CPEACTB MyJIbTUMEANA. B IEKIIMOHHBIX ayJUTOPUSAX UCIIOJIB3YIOTCS HOYTOYK U MyJIbTUMEAUNHBIN
MIPOEKTOP.

[Tpu opranu3zanyy MpakTUIECKUX 3aHATUI HCIOIB3YIOTCS: pa300p KOHKPETHBIX CHUTYalUui
(kelchbl), BBINOJHEHUE NPAKTUYECKUX pabOT B MajblX TpYIIax, JEJI0BbIE UIPhl, MOArOTOBKA
pedeparos.

[Ipu opraHuzanMu CaMOCTOSITENbHOW pPabOTBHl 3aHATHUI HCIONB3YIOTCS ClEIyIOLIue
o0Opa3zoBaTebHbIE TEXHOJOTWU: HM3y4YCHHE MEPUOJUYECKUX TII€YaTHBIX H3JaHUH W y4deOHOU
JUTEPATYPbl, JUCTAHIIMOHHbIE TEXHOJOTMU OOy4eHUs (JCKTPOHHBIE JIEKIHH, 3JIEKTPOHHbIE
’KYPHAJIbI), BBIOJTHEHUE MTPAKTUYECKUX 3aJaHUN B XOJI€ MMPOXOXKICHUS TIPAKTHKH.

JUJist JTydImero yCBOGHUS TUCIUIUIAHBI CTYACHTHI:

- TIOCTOSIHHO M CHCTEMAaTHYECKH C MCIIOJIb30BAHUEM PEKOMEHJOBAHHOM JUTEPATYPHI U
AJIEKTPOHHBIX UCTOYHUKOB MH(OPMALINH 3aKPETUISIOT 3HAHHS, TIOYUYEHHBIE Ha JISKIUSX;

- HaxXOJT pelIeHUs] MPOOJIEMHBIX BOIIPOCOB, OCTABICHHBIX MPENOJaBaTEIeM B XOJI€ JICKIUH,
CEeMHUHApPCKUX 3aHATHIH;

- pErylsipHO ¥ CBOEBPEMEHHO HM3YYalOT Marepual, BBIAAHHBIA MpernojaBaTeleM  Ha
CaMOCTOSITEIbHYIO POPadOTKY;

- PeryJIsipHO OTCJIEKMBAIOT U UCIOJIB3YIOT MH(OPMAIINIO, HAMJICHHYIO Ha CTIEHATN3UPOBAHHBIX
calTax.

6. Kontpoab ycneBaemoctn
[IporpaMmon AUCUMILIMHBI PELYCMOTPEHBI CIIEAYIOLINE BUJIbI TEKYILETO KOHTPOJIS:
- YCTHBII ONIPOC MO U3yYaeMBbIM TEMaM;
- TECTUPOBAHUE;
-pelieHue 3a1ay;
-KypcoBast paboTa.
ITpomerxyTouHas aTTecTalus MPOBOIUTCS B OpME SK3aMeHa.
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