MuHHCTEpCTBO HAYKHU U BhICHIEro obpazoBanus PO
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Y IIbSHOBCKHI TOCY1apCTBEHHbIN YHHUBEPCUTET
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AHHOTAIUA
PABOYEH ITPOI'PAMMBI JIUCITATIJIVMHBI
«OCHOBBI /1€J10NIPOU3BOICTBA
no Hanpasjenuio 38.03.04 (ypoBennb 6akanaBpuara) «l'ocyrapcrBeHHoOe U
MYHHMIUNIAJIbHOE YIIPABJIEHUE»
npopuib «l'ocygapcTBeHHAss 1 MyYHUMIMIIAJIbHAS CJIY:K02)»

1. ey n 321241 OCBOCHUSA AU CHHUILINHBI

Ilenp y4eOHOM IOUCUMIUIMHBI - TOATOTOBKA CHELMANNCTA, OO0JaJaIOIIEro 3HAHUAMHU
MIPAaBOBBIX, HOPMATHBHBIX M OPraHU3AIMOHHBIX OCHOB JOKYMEHTALIMOHHOTO OOECIICYECHUS
yIpaBJIEHUs,, YMEHUSIMU 110 COCTABJICHUIO M O(QOPMIIEHHIO OTAEIbHBIX BHJIOB YIPAaBIECHUECKUX
JOKYMEHTOB M HAaBbIKAMM HMX [PUMEHEHMS JUI1 PELICHHUs 3a1ad JOKYMEHTAILIMOHHOIO
obecrieyeHus: paboThl OPraHOB I'OCYIaPCTBEHHOM BJIACTH U MECTHOTO CaMOYIIPaBJICHUS.

3anaur U3y4yeHus AUCLHUILIUHBL
- ¢()OpMHPOBATH LIEJIOCTHOE IPEACTABICHHE O JIEJIONPOU3BOACTBEHHOM IIPOLIECCE;
- U3Y4UTh COBPEMEHHbIE TPEOOBaHUS K JOKYMEHTUPOBAHHUIO YIIPABICHUECKON AEATEILHOCTH U
OpraHu3anuu padoThl C JOKYMEHTAaMH B FOCYJAapCTBEHHBIX OpraHax;
- OBJIAJIETh COBPEMEHHOW MPAaKTUKON M OpraHu3anueil paboTbl ¢ JOKYMEHTaMH IPHU PELICHUU
CTPaTErNYECKUX U ONEPATUBHBIX 3a7ja4 OPraHU3allNu;
- COpHUEHTHpPOBaTb CTYJEHTOB Ha aHAJIN3 COLMAJIbHBIX SBJICHUH,
OpPraHU3alMOHHO-PACIOPSAAUTEIIBHON ~ JOKYMEHTAlMH  OpPraHOB
MYHULIANIAIBHOTO YIIPaBJICHUS.

bukcupyemMbix B
rOCyJapCTBEHHOTO U

2. Mecto aucuujuHbl B cTpykType OINOIT

VYuebHas mucuumuinaa «OcHOBBI nenornpoun3BoicTBay (I1IK-6) BXomut B OJ0K TUCHUILIMH,
(dopMHpyeMBbIX Y4aCTHUKaMU 00pa30BaTeNIbHBIX OTHOIIEHHH, SBISETCS TUCIUIUIMHON MO BBIOOPY
OOII 6akanaspuara @I'OC BO no nanpasnenuto 38.03.04 «"ocynapcTBEeHHOE U MYHUIIMIIAIBHOE
yIpaBJIeHUe» W HAXOAWTCS B JIOTMYECKOH U  COJAEPKATEIbHO-METOJHUECKOW CBSI3HM C
JMCIUTITHHON «CoBpeMeHHBIE (buHAHCOBBIE UHCTPYMEHTHI COIMATBHOTO
npennpuHrMarensctBay (ITK-6).

«OCHOBBI JIENIONPOU3BOJICTBA» SIBJIAETCS AMCHUUIUIMHOW, MPEIIIECTBYIOIIEH Ul TaKUX
aucuumnH Kak: «[Ipenmumiomuas mpaktukay (I1K-6).

3. TpeGoBaHus K pe3yJIbTATaM OCBOEHHUS THCHHILITMHBI
B coBokynHoOCTH ¢ ApyruMH JucuuIuimHamMu npodeccuonansHoro nukia @I'OC BO no
HanpaBieHuro  ['MY  nmucnmmumbHa  «OCHOBBI  JICTIONIPOM3BOJCTBAa»  OOecreurBaeT
MHCTpYMEHTapueM (OpMHUPOBAHUS CIAECAYIOIINX KOMIIETEHIINH.

Ko u HaumeHoBaHMe peanu3yeMoil

IlepeyeHb NIAHMPYEMBIX Pe3yJbTATOB 00y4eHHUS M0 AUCHUILINHE

KOMIIETeHIIUH (MOA1yJ110), COOTHECEHHBIX ¢ HHIUKATOPAMH [IOCTHKEHHS KOMIICTCHIU
IIK-6 - cmnocoben paspabaTbiBaTh | 3HATH: NpaBWia, NPUHIMIBI U MOAXOABI Pa3pabOTKH METOIUYECKUX H
METOMYECKHE u CIPaBOYHBIE | CIIPABOYHBIX MaTepHaoB 1o BOTIpOCaM npodeccrnoHaTbHON
MaTepHaJIbl IO BOIPOCaM AEATENBHOCTH | JAESTEIbHOCTH,
JHIl Ha JOJDKHOCTSX TOCyJapCTBEHHOW | YMeTb: pa3pa0arbiBaTh METOJMYECKHE W CIIPaBOYHBIE MaTepualibl 110

rpakaaHcKol  ciykObl  Poccuiickoit
®denepanuu, rocy1apcTBEHHON

cnyxk0bl  cyObekToB  Poccuiickoit
Denepanyy, JOJDKHOCTSIX
MYHUIUIAIBHON CITyXKOBI

BOIIPOCaM IPO(HECCHOHANTBHOM AEATENIbHOCTH;
Bnaperb: HaBbIKaMH — Pa3pabOTKM  METOAMYECKHX H
MaTepHaJIoB MO BOIPOCaM NMPOEeCCHOHAIBLHON e TEIbHOCTH

CIIPaBOYHBIX
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VYuebHas TUCHUILTMHA OPUEHTHpPOBaHA Ha HMcclenaoBaHUE 3()PEKTUBHOCTH OpraHU3aINH
JOKYMEHTO000pOTa, B TOM YHUCIIE JIEKTPOHHOT0, Ha TOCYIaPCTBEHHON M MYHUIIUTIAILHOM ciTyk0e
P®. Tembl kypca OpraHMyeckd yBA3aHbI C OCOOEHHOCTSMH pPAOOTBI C JIOKyMEHTaMu
PYKOBOAMTENEH U CIIELUAINCTOB B CUCTEME I'OCYJaPCTBEHHOIO U MYHUIMIIAJILHOTO YIIPaBJICHUS
Ha cOBpeMeHHOM oJTane. JlucuurummHa crmocoOcTByeT (GOPMUPOBaHMSA Y CTYACHTOB BHACHUS
BO3MO>KHOCTH YIpaBJIeHUs: HHPOpMAIIHel KaK 4aCTH CUCTEMbI CTPATErHuecKOro yrnpaBlieHusI.

N3yuenne nucuumuinHbel «OCHOBBI JIE€IONPOM3BOICTBAa» OTKPBHIBAET IEPCIEKTUBBI JJIS
YCIEIIHOTO MPOXOXKACHHUS IO KOHKYpCY B OpraHbl TOCYJapCTBEHHOTO ¥ MECTHOTO
CaMOyIpaBJICHHUS.

4. O0mas TPy10eMKOCTh M CHUTIMHbI
O0beM IUCHUIUIMHBI B 3a4eTHBIX CIUHUIAX (Bcero) 2 3adérHele equHMIbl. OOrmas
TPYAOEMKOCTh TUCIHILTUHBI COCTABISIET 72 Jaca.

5. O6pa3oBare/ibHbIE TEXHOJIOTHH

B xone ocBoeHMS NUCHUIUIMHBI IPU MPOBEACHUN ayAUTOPHBIX 3aHATUN HCIOJB3YIOTCS
cieayrolue o0pa3oBaTebHbIe TEXHOJIOTHU: JIEKIIHOHHBIE U MPAKTUYECKHUE 3aHSTHUS.

Jlekuu TPOBOJATCS B DKCTPAKTUBHOM HH(POPMAIMOHHOM PEXHUME C HCIOJIB30BAHUEM
CPEICTB MyJIbTUMEANA. B IEKIIMOHHBIX ayIUTOPHUSIX UCIIOJIB3YIOTCS HOYTOYK U MYJIbTUMEIUUHBIN
MIPOEKTOP.

[Ipu opranu3zanuy NpakKTUYECKUX 3aHATUN UCIOIB3YIOTCS: pa300p KOHKPETHBIX CUTYaAIUil
(KeHchl), BBIMOJHEHUE MPAKTUUECKUX PAOOT B MaIbIX TpYyIIax, JIEJOBbIE HUIPhI, MOATOTOBKA
pedeparos.

[Ipu opranuzanum CcaMOCTOATEIBLHOM padOTHl 3aHATHUN HUCHOJB3YIOTCS CIIEYIOLIUE
oOpa3oBarebHbIE TEXHOJOTHH: M3yYCHHE MEPUOAMYECKUX TMEYATHBIX H3JAaHUNA U y4eOHOI
JUTEPATYpPhl, JUCTAHIUOHHBIE TEXHOJOTUU OOYYCHHS (SJICKTPOHHBIC JIEKIIMH, JJIEKTPOHHBIC
JKYpHAJIIbI ), BBIITOJIHEHUE MPAKTUYECKUX 3a/IaHUI B XO/1€ TPOXOKACHUS MPAKTHUKH.

JIst mydiero yCBOEHUs IUCUUILTUHBI CTYI€HThI:

- TOCTOSSHHO M CHUCTEMaTHYEeCKH C HCIIOJb30BAHUEM pPEKOMEHJOBAaHHOW JIUTEPAaTypbl M
ANEKTPOHHBIX HCTOYHUKOB MH(OPMALINHU 3aKPETISIOT 3HAHUS, TIOTYUYEHHBIC Ha JICKIIUAX;

- HaXOJAT pPEHICHUs MPOOJIEMHBIX BOMPOCOB, TOCTABJICHHBIX MPEMO/IaBaTeIEM B X0/I€ JICKITUH,
CEMHUHAPCKUX 3aHATUH;

- PperyjaspHO ¥ CBOEBPEMEHHO M3y4alOT MaTepuall, BBbIJIAHHBIA TpenojaBaTeieM Ha
CaMOCTOSITETILHYIO TTPOPa0OTKY;

- PETYJSIPHO OTCIIEKHUBAIOT M UCIIONB3YIOT HH(OPMALINIO, HAMIEHHYIO HA CTIEIIMAaTN3UPOBAHHBIX
caiftax.

6. KontpoJb ycneBaemocTn
[Iporpammoii TUCIMIUTHHBI IIPETYCMOTPEHBI CIIETYIOIINE BUIbI TEKYIIErO0 KOHTPOJIA:

- YCTHBIH OTPOC MO0 U3y4aeMbIM MpodiieMam;
- pellieHue CUTYallMOHHBIX 33/1a4 (KeHCOB) JUIs CaMOIIPOBEPKU 3HAHMUIA;
- HaricaHue pedepara;
- TECTHPOBAHUE TIO TEOPUH HA OyMaKHBIX HOCUTEIISIX.
[TpomexyTo4Hast aTTecTanust POBOUTCS B (popme 3auera.
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