MuHuHCTepCcTBO 00pa3oBaHust 1 Hayku PO

N o Dopma
VIIBSHOBCKHI rOCYIapCTBEHHBIH YHHBEPCUTET

& — AnHoTauus paboueil mporpaMmbl JUCHUILTHHBI «IIpodunakTika
KOppynuuu cpeacTBaMu JOKYMEHTAIITMOHHOT'O obecreueHust YIIPaBJICHUS

AHHOTALUUA
PABOYEN MPOrPAMMbI AUCLUUNNUHDI
«MpodmrnakTuka Koppynumumn cpeactBaMmm OoKyMEHTaLMOHHOr 0 obecredeHunst

ynpaBneHusi»
10 HAnpaBJeHUu10 NoaAroroBku 46.03.02 «/lokymeHTOBe1eHUE U
apXuBOBeJeHUE)
1. Ilesiu ¥ 3272491 OCBOEHUS M CIIUILIHHBI

Ilenv oceéoenusa Oucyunaunsl: N0OUTHCS YMEHHUS UCIHOJL30BaTh 3HAHUA 110
MPOTUBOACHUCTBUIO KOPPYIIIMH CPEICTBAMU JOKYMEHTAIIMOHHOTO OOECIICUEHUs yIIPaBICHHUS.

3aoauu oceoenua TUCHUILINHBI: U3JI0KUTh OCHOBBI IPOTUBOJICHCTBUS KOPPYIILIUH,
COBPEMEHHYIO OpraHu3aluio Koppyniuuu B PO, npodunakTuky KOppymniuu CpeicTBAMU
JIOKYMEHTAIlMOHHOT'0 00eCIIeYeHHUs yIIPaBICHUS.

2. MecTto nucuumiiuHbl B cTpykrype OIIOII

Kypc «lIpodunaktiuka KOpPYNIUU CPEACTBAMH JOKYMEHTAIlHOHHOTO OOeCIeYCHHS
ynpasienus» Bxoaut B 6710k 1 (51.B.JIB.13.1) o6pa3oBarenbHOl porpaMMbl OakajiaBpuara o
HaIPaBJICHUIO MOJATOTOBKH «J|OKyMEHTOBEACHUE U apXHUBOBEICHUEY, SIBJISIETCS TUCIUTIIIUNHOM 110
BEIOODY.

Juctummuaa «[IpodunakTika KOppymniue CpeIcTBAMU JOKYMEHTAITMOHHOTO O0eCTICUeHUS
yIpaBIeHUs» n3ydaercs B 4-M ceMecTpe (0UHOe 00yUYEeHHE).

3. Hepequb IVIAHUPYEMBIX PE€3YJbTATOB OCBOCHUSA TUCIUIIIINHBI

[Ipouiecc n3yueHus: AUCUUILIIMHBI HATIPaBlIeH Ha POPMHUPOBAHUE CIEAYIOLTUX
KOMIIETEHIINH:

- BJIaJICHHE METOaMH ONITUMH3AUHU JoKyMeHTonoTokoB (ITK-45);

- BIIQJICHME HABBIKAMU ONITHMHU3AIMHA COCTaBa JJOKYMEHTOB M MH(DOPMAIIHOHHBIX
MIOTOKOB, COKparieHus ux konmndectna (ITK-48).

B pe3ynbraTe 0cBOSHUS TUCIUTUIINHBI CTYACHT JOJIKCH:

3HaTth:

- OCHOBBI HOPMATHBHO-TTPABOBOM 0a3bI JOKYMEHTAITMOHHOTO O0ECIICUCHUS yIIPABJICHHUS,

- OCHOBBI IPOUIAKTUKU KOppymniuu B PO.

Ymern:

- HCIIOJIB30BATh MOJIyUCHHBIC 3HAHUSI B IPAKTUYECKON JIEATEILHOCTH.

Baaners:

- HaBBIKaMU PabOTHI C 3JIEKTPOHHBIM JOKYMEHTOOOOPOTOM.

4, O0mas Tpy10eMKOCTb AMCUUIITIMHBI
O6Las TPy40EeMKOCTb AMCUMMIMHBI COCTaBMNSET 4 3a4eTHble eauHunL (144 yaca).

S, Oobpa3oBaTe/ibHbI€ TEXHOJIOTHH

B xoae ocBoeHms AUCUMNIMHBI NPY NPOBEOEHUN ayAUTOPHbIX 3aHSATUIA UCMONb3YHTCA
CJ'IeEI,erLIJ,I/Ie 06paBOBaTeJ'IbeIe TEXHOII0r . TPAAULIUOHHBIC (KJIaCCI/I‘-ICCKOC JICKOUOHHOEC C
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ucnojb3oBanreM TCO, ceMuHapbl.

Mpn opraHnsaumm CaMoCTOSITENBHON pPabOTbl 3aHATUA  UCNOSMB3YOTCA  CrieaytoLme
obpazoBareribHble  TEXHOSOrnm: paboTa CO CrneunanMavipoBaHHOW  JMTEPATYpon W
3reKTPOHHBIMU PECYpPCaMu.

6. KonTpoas ycneBaemocTu

[Iporpammoii qUCHUITIMHBI IPETYCMOTPEHBI CIICAYIOIIUE BU/IbI TEKYILIETO KOHTPOJIS:
TECTUPOBAHHUE.
[TpomexyTodHast aTTecTalys MPOBOIUTCS B (hopMe: SK3aMEH.
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