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_ AHHOTALIUA
PABOYEU ITPOTI'PAMMBI JUCLHUIIJINHBI
"JlokymMeHTHasi INHTBUCTUKA"

no HanpasjeHnio 46.03.02(ypoBenn 6akanaBspuara) " J[okyMeHTOBIeHUE U
apxuBoBeeHue'"
npopuiasb " JJoKyMeHTOBe/AeHHe U JOKYMEHTAIIMOHHOE o0ecnieyeHue ynpapjaenus "

1. lesiu m 3a1a4M 0CBOEHMSI AU CHUTJINHBI
Ilens Kypca - Hay4YuTh CTYACHTOB COCTaBIIATh M PEIAKTHUPOBATH TEKCTHI CIY)KEOHBIX
JIOKYMEHTOB C y4€TOM TpeOOBaHMK O(HUIIMATBHO-EIOBOTO CTHJI PYCCKOTO S3bIKa, a TaKKe
BBIPa0OTaTh  HABBIKM  JIMHTBHCTHYECKOTO,  HMCTOPHUYECKOTO,  KYJIbTYpPOJOTHYECKOTO,
COITMOJIOTHYECKOTO aHAJIN3a TEKCTa JOKYMEHTA.

321,[[3‘{1/1 OCBOCHUA NUCLHMIIIINHBI:

- AaThb IPCACTABJICHUC O A3bIKC U pCUH, 3dKOHOMCPHOCTH UX (I)YHKLII/IOHI/IpOBaHI/IH, 0
B3aMMOBJIMAHHUHN JIMHI'BUCTHYCCKUX, IICUXOJIOTHYCCKUX U COIUAJIbHBIX q)aKTOpOB;
- C(I)OpMI/IpOBaTB MMPEACTABJICHUC O JIMTCPATYPHOM A3BIKC U (I)YHKI_II/IOHaJ'ILHBIX CTHUJIAX,
- BI)Ipa6OTaTI) IMPAKTUYCCKHUEC HABBIKKU COCTABJICHUA U PCAAKTUPOBAHUA O(l)I/ILII/IaJII)HO-
JACJIOBOIo CTHUJIA.

OcBoeHne JaHHOM JMCLUIUIMHBI OOECHEYMBAET BBITYCKHUKY HOJYYEHHE BBICLIETO
poecCHOHATLHO MPO(QUINPOBAHHOTO 00pa3oBaHUs M OOJIAJaHUE IEPCUMCICHHBIMU HIDKE
Oo0IMMU M TpeIMETHO-CIIEHUATN3UPOBAHHBIMI KOMIETeHIUsAMU. OHHU CIOCOOCTBYIOT €ro
COLIMAJIbHOW MOOMJIBHOCTH, YCTOWYMBOCTH Ha PBIHKE TPyJAa U YCHEIIHON paboTe B M30paHHOI
cdepe nesITeNbHOCTH.

2. Mecto nucunmimabl B ctpykrype OIIOITI BO

JucuunnuHa «JlenoBast TMHIBUCTHKAY MPUHAUIEKUT BapuatuBHoil yact ®I'OC BOmno
HanpasieHuto 46.03.02  «JlokyMeHTOBEIEHHE M apXWBOBEACHHE». [IUCIUIUIMHA H3y4daeTcs
CTYACHTaMH B IECTOM CEMECTPE.

N3yuenne kypca «JloKyMeHTHas JMHITBUCTHKa» Oa3upyeTcs Ha KOMIETEHLUSX,
c(OpMUPOBAHHBIX y OOy4aroUMXcs B MpoILEecce HU3YyYEHHUS TUCHUIUIMH: PYCCKUM S3BIK U
KYJIbTYpa P€UH, JOKYMEHTOBEICHUE.

[lonydyeHHble B XOA€ OCBOGHMSI JUCHUUIUIMHBI  «/|OKyMEHTHas JMHIBHCTHUKa»
npodeccuoHaIbHbIE KOMIIETEHIIMU OYIyT UCMOJIb30BATHCS B MPO(ECCHOHAIbHON JesITeIbHOCTH,
a TaKKe TEOPETHUYECKHUE U MPAKTUUYECKUE 3HAHUS U HABBIKM Jlajie€ UCIOIb3YIOTCS IPU U3yUYEeHUHN
CIIEYIOIINX JUCLHUIUINH:

— CrannapTu3aiys J0KyMEHTallMOHHOTO 00ecTIeYeH sl YIIPaBICHUS;

— JloxyMeHTanmoHHOe o0ecrieueHue YIpaBiIeHNs B HETOCYIapCTBEHHBIX YUPEKICHUAX;

— JoxymMeHTanmoHHOE o0ecreueHue yrpaBieHus B OI0)KETHBIX OpraHU3aIusiX;

— Opranuzanus 1 JOKyMEHTUPOBaHUE Pa0OTHI C 0OpAlICHUSIMU TPAXKIaH.

3. [lepeyens MIAHUPYEMBIX Pe3yJIbTATOB OCBOEHHS THCIMIJIUHBI
B pesynbrare ocBOGHUS AUCIHUILTUHBI (POPMHUPYIOTCS CIEAYIOINE KOMITETEHIINN:
- BJAJCHHEM HaBBIKAMU peQepupoBaHMs W AHHOTHPOBAHUS HAYYHOH JUTEPaTypHI,
HaBbIKaMHU pepakTopckoit padorsr (ITK-11);
- CIIOCOOHOCTBIO HCIOJB30BATh IpaBHJa MOATOTOBKH YIPABICHUECKUX JIOKYMEHTOB H
BejieHus aenoBoit nepenucku (I1K-19);
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- BJIaJICHHEM HaBBIKAMM IOJTOTOBKHM YIIPABICHYECKUX JTOKYMEHTOB M BEJICHHS JEIOBOU
nepenucku (ITK-25).

B pe3ynbpTare ocBoeHHS AUCHUIUIMHBI CTYIEHTHI JOKHBI:

Hmemsb npedocmasnenue:

- 0 TIPUPO/IE ICTOBBIX IOKYMEHTOB KaK 0COOOT0 THIIA PEYEBBIX COOOIICHUN;

- 0 JINTEPATYPHOM S3bIKE U 00 0(UIIMATBHO-IETI0BON PEUYH KaK O €ero 0co0oii
Pa3HOBUIHOCTH;

- 00 yCTpOIiCTBE U MPaBUIBHOM MOCTPOCHUU TEKCTA,

- 0 cienuuKe A3bIKA, CTUIIS U CTPYKTYPBI TEKCTA PYCCKUX JIEIOBBIX JOKYMEHTOB.

3name:

- TpaBWJa JICKCHYECKOW W TIpaMMaTHYeCKOW COYETaeMOCTH CJIOB; (DYHKIIMH
MHOTO3HAYHOCTH, CHHOHHUMHH, aHTOHHMMHH, OMOHUMUH, MMAPOHUMHHU, YCTAapEBIIUX U
HOBBIX CJIOB; OOIICYIIOTPEOUTEIbHYIO JIEKCUKY, TEPMHUHOJIOTHIO, 3aHMMCTBOBAHHYIO
JICKCHUKY;

- 3HaTh JIOMHUHAHTY W OCHOBHBIC 4YepThl OQUIHAILHO-ICIOBOTO CTWIIS, apceHal
YCTOWYHMBBIX (POPMYJ M TPABHIIA MX HCIIOJB30BAHMS B TOM WJIM MHOM JKaHPE ICIIOBOM
MMHCbMEHHOM PEYH.

Ymems:

- OCYIIECTBISTH CIIOBECHO-IIU(POBYIO 3aIMMCh YUCIOBOW HH(DOpMAIHH, TpadhUICCKIX
COKpalleHHii u ab0peBHaTyp, NPaBUIBHO YIOTPEOISATh OE3TUYHbIE W TACCUBHbBIC
KOHCTPYKIIMH, TJIar0JIbHO-UMEHHBIE CKa3yeMble, ITPEIJI0KHOE YIIPABIICHUE,

- QJICKBATHO HCIOJBh30BaTh PEUEBbIE CPEJCTBA B TEKCTE MPHU COOIIOJECHUH SI3BIKOBBIX
HOPM;

- BECTH JIeIoBbIe Oecebl U TenedOHHbIE TIEPErOBOPHI.

- COCTaBJISITh M PEIAKTUPOBATH O(UIIHAIbHBIE TEKCTHI, OTHOCSAIIUECS K Pa3JIMUHBIM
JKaHpaM CITYKeOHBIX TOKYMEHTOB.

Ilpuoopecmu nagviku:

— yYMEHUS HaxOJWUTh S3BIKOBBIC, CTUJIUCTUYECKHE U CTPYKTYpHBIE Je(EeKTh B
JIOKYMEHTHOM peuu;

—  YMEHHs yCTpaHSTh MOJ00HBIC AEPEKTHI, PEIAKTUPYS TEKCT AOKYMEHTA C MOMOIIBIO
TUTIOBBIX 3aMEH, COKpAIIeHUs U TPeoOpa3OBaHuit;

— yYMEHHMS CO3JaBaTh JEJIOBOM TEKCT MO JaHHOM KOMMYHUKATHBHOM 3ajade C
WCTIOJIb30BAHUEM U3BECTHBIX CTUJIEBBIX XapaKTEPUCTUK U KIIUIIE;

—  NPAKTHUYECKHE HABBIKU COCTABJIEHUS U PEJAKTUPOBAHUS TEKCTA;

—  JIMHTBUCTHUYECKOTO, HMCTOPUYECKOIr0, KYJIbTYPOJIOTHYECKOT0, COLIMOJIOTHYECKOTO
aHaJIN3a TEKCTa JOKYMEHTA,

—  cocTaBJIeHHUS U OOPMIICHHUS YIIPABICHUYECKUX TOKYMEHTOB.

Bnaoemwv, umems onvim:
- HaBbIKaMU JIOKYMEHTHPOBAHUS HA OCHOBE COBPEMEHHBIX TPEOOBAaHUI K COCTABICHHUIO
1 0(hOPMIICHUIO YIIPABICHUECKUX JJOKYMEHTOB;
- KOMITJIEKCOM 3HaHHWM U HaBBIKOB JIJIsl oOecrnieueHust 3pGeKTUBHOMN 1eATeNbHOCTH
PYKOBOJUTEISI COBPEMEHHOM OpraHu3aluy.
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JuctuminHa npeanonaracT (GOpMHUpOBaHHE — HABBIKOB OCYLIECTBICHHS JEIOBON
NEPeniCKH, KA4YeCTBEHHOTO aHajh3a BOCIPHATUS U 0000meHus wuHpopManuu, yMeHUs
aHAJIM3UPOBAaTh KOMMYHUKAIIOHHBIE MPOLIECCHI, HCIIOIb30BAHNE COBPEMEHHBIX IPOIPAMMHBIX
IPOAYKTOB JJIsl TOCTPOCHHUS PELICHUH.

4. O0mas Tpy10eMKOCTh AHUCHUILINHBI
OO0111ast TPYA0EMKOCTb AUCIMILTMHBI COCTABIISAET 3 3a4eTHBIX eaquHuUIbI (108 yacos).

5. O6pa3zoBare/ibHbIe TEXHOJIOTHHI
B xozxe ocBOEGHMS IUCLUILIMHBI IIPU NPOBEACHUU AYAUTOPHBIX 3AHATHN HCIIOIB3YIOTCA
cienyomue o0pa3zoBaTelibHbIE TEXHOJIOTHH:
— JICKOUSA — AUCKYCCUA,
— JIEKIUS ¢ pa300pOM KOHKPETHBIX CUTYalUi.
— TIpYNIIOBast QUCKYCCHSL,
— CEMMHap — COBEIIAHHUE.
[Ipyn opraHuM3anMu CaMOCTOSTEIBHOW pa0OThl 3aHATHH WCIOJIB3YIOTCS CIICIYIOIINE
o0pa3oBaTeNbHbIe TEXHOJIOTHH:
— BBIIIOJIHCHUC CaAMOCTOATCIIbHBIX IMTPAKTUUYCCKUX pa60T;
— pabota co crenuanu3upoOBaHHOM JTUTEPATYPON U AIEKTPOHHBIMU PeCypcamu.

6. KonTpoJs ycneBaemoctTu
IIporpaMMoil IUCHUIUIMHBI IPELYCMOTPEHBI CIEAYIOUINE BUIbI TEKYLIETO KOHTPOJIA:
— 00ILIeTeOpeTHUECKUE BOMPOCHI M 3aJaHHsI C OTKPBITON (POPMOIi OTBETA;
— TBOpUecKas padoTa.
[To nanHOI MUCHUIITHHE TPETYCMOTpPEeHa (popMa OTUETHOCTH: 3aUeT.
ITpomesxyTouHas aTTecTanus NPOBOJUTCS B GOpMeE: 3aueT.
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